HOCTAHOBJIEHUE
AIMUHUCTPALIUU I'OPOJA KOTI'AJIBIMA

XaHTbI-MaHCHICKOr0 aBTOHOMHOI0 OKpyra - FOrpsbi

Or «30» aexkabps 2020 . Ne 2602

O BHECEHUH U3MECHCHUS

B IIOCTAHOBJIEHUE A IMAHUCTPALIAN
ropoaa Koraneima

ot 10.07.2015 Ne2159

B coorBerctBum ¢ ®DenepanpHbiME  3akoHamu oT 27.07.2010 Ne210-®3
«O BHecennn m3MeHeHnd B denepanbHblii 3akoH «O0 OpraHM3alliy TPEIOCTaBICHHS
TOCYJAapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYr» B YacTU 3aKPEIUICHUS BO3MOXXHOCTH
MPEIOCTABIICHHS B MHOTO() YHKITHOHATEHBIX IIEHTpax MPEOCTABIICHHS
TOCYAapCTBEHHBIX W  MYHHUIIUIAIBHBIX  YCIYT  HECKOJBKHX  TOCYAapCTBEHHBIX
(MyHHMIIMTIAIBHBIX) YCIYT MOCPEICTBOM MOAAYM 3asBUTENIEM €IUHOTO 3asBICHHS, OT
19.07.2018 Ne 204-®3 «O BHeceHmn wu3MeHeHMd B DenepanbHbIl  3aKOH
«O0 opraHM3alu TMPEIOCTABICHUS TOCYIAPCTBECHHBIX M MYHHUIUMAIBHBIX YCIYT» B
YacTH YCTAHOBIICHHUS JIOTIOJIHUTEIBHBIX TapaHTHH TpakIaH TMpH  TOIyYECHUH
TOCYTAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIIyT», YCTaBoM ropofa KorampiMa, B 1ENAx
MIPUBEICHUS MYHHIIMIIAIIGHOTO TIPAaBOBOTO aKTa B COOTBETCTBHE C JICHCTBYFOIIIMM
3aKoHOJaTeNIbcTBOM Poccuiickor Denepanu:

1. B nmpuiokeHne K MOCTAaHOBICHHIO AJIMUHHUCTpauuy ropoga KorambimMa oT
10.07.2015  Ne2159 «O06  yTBEp)KICHUM  aIMHHUCTPATUBHOTO  pErIaMEHTa
MIPEOCTABIICHUS] MYHHUIMNAILHOW ycinyru «lIpemocraBieHrne apXUBHBIX CIIPABOK,
ApXUBHBIX BBIMHMCOK, KOMHWHA apXUBHBIX JOKYMEHTOB» (llajiee — aaMHHUCTPATHUBHBIN
pEemIaMEHT) BHECTH CIIEAYIOIIEE NU3MEHEHHUE:

11 B a0zame nBenaauaroM myHkTa 18 pazmena 1 «OOmme MOMOKEHUSD
aJIMUHUCTPATUBHOTO PEMIaMEHTa CJIOBa «KCEPOKOMHUM TPYIOBOW KHIKKI» 3aMEHUTh
CJIOBaMHU «JIOKYMEHTHI O TPYIOBOM JEATEIbHOCTH, TPYIOBOM CTaXKe (3a TEPHOIBI 10
01 ssuBaps 2020 roma)».

2. ApxuBHoMy otaeny AnmunHuctparmu ropoaa Koraneima (Iadroniok C.B.)
HallpaBUTh B IOPUJIMYECKOE YIpaBiieHHe AIMUHHCTpaimu ropozna KorambiMa TekcT
NIOCTAHOBJICHUS, €TI0  PEKBU3UTHI, CBEIACHUI 00 HCTOYHUKE O(UIMATEHOTO
OIyONMKOBaHUSI B TMOpSAKE M CPOKH, TPEAYCMOTPEHHBIE  PacHOpsLKEHUEM
Anmvunuctpaumu  topora  Koramsima ot 19.06.2013  Nel49-p «O wmepax 1o
(OPMHPOBAHUIO PErMCTpa MYHHUIIUNAIBGHBIX HOPMATHBHBIX IPABOBBIX AKTOB XAaHTHI-
Mancwuiickoro aBroHoMHOro okpyra — lOrpe», ans ganbHEHIIEro HampaBlieHHs B
VYnpaBneHue perucTpalii HOPMAaTHBHBIX IPaBOBBIX akToB Armmapara ['ybepHartopa
XaHTbI-MaHCHIICKOTO aBTOHOMHOTO OKpyra — FOrpbl.
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3. Ony0nrKoBaTh HACTOSIIIEE TIOCTAaHOBJICHHE B TazeTe «KoraibIMCKuli BECTHHK
U pa3MeCTUTh Ha oOQUIMATbHOM caiTte AnMuHHMCTpauuu Topoaa Korameima B

MHGOPMAITMOHHO-TENIEKOMMYHHUKAIIMOHHOM ceTH «MHTepHeT» (Www.admkogalym.ru).

4. KoHTposib 3a BBINOJIHEHHWEM HACTOSIIETO TMOCTAHOBIICHUS BO3JIOKHUTH Ha
3amecturens maBbl ropoaa Koransmva PIO. Tlomosa.

I'maBa ropoma Koraneiva

© j H.H. IMansuukoB

< /
“


http://www.admkogalym.ru/

MABA "9‘2 [Ipunoxenue
MOPOMA | = | K MOCTAaHOBJICHHIO AJIMHHHCTPALINH
KOTANBIMA N ! ropoma Korasnbima
5/

ot 30.12.2020 Ne2602

AJIMHHHMCTPATHBHBINA periaMeHT
NpeaoCcTaABIeHNSI MyHUIMNIAJBHOM YCIyTH
«IIpenocraBienne apXuBHbIX CMIPABOK, APXHUBHBIX BBIMUCOK, KOTHIi
ApPXMBHBIX JOKYMEHTOB»

1. OOune moJIoKeHus
IIpenmeT peryjJupoBaHusi aIMUHUCTPATHBHOTO perjiaMeHTa

1. Hacrostmuii aIMHHHUCTPATHBHBIA pErIaMEHT YCTAaHABIMBAET CPOKH H
MOCJIEOBATEIbHOCTh ~ AJMUHUCTPATUBHBIX TMPOLEAYpP M aJMUHUCTPATUBHBIX
JIEUCTBUN ApXMUBHOIO orzaena AnMuHHCTpauuu ropoaa Koranpima,
MPEAOCTABISIONIEr0 MYHULMNANbHYI0 ycayry «lIpemocraBienue apXHBHBIX
CIIPaBOK, AapXMBHBIX BBIHCOK, KOMUWA apXWBHBIX JOKYMEHTOB» (naiee
COOTBETCTBEHHO — YIOJIHOMOYEHHBIA OpraH, MyHULMIAIbHAS YCIIyra), 1o 3anpocy
(3asIBJICHUIO) 3asBUTENS OO €ro YIOJIHOMOYEHHOTO MPEJCTaBUTENS B Mpeenax,
YCTAHOBJIEHHBIX HOPMAaTUBHBIMU IpPaBOBBIMM akTamu Poccuiickoii ®Penepannu
MOJTHOMOYUN B COOTBETCTBHM € TpeOoBaHusIMH DenepanbHOro 3akoHa OT 27 MO
2010 roma Ne210-®3 «OO0 opraHu3auuu OPEIOCTaBICHHS] TOCYIAPCTBEHHBIX H
MYHULUNAIBHBIX yciyr» (manee — @DenepanbHblii 3akoH Ne210-D3), a Takxke
YCTaHABJIMBAET MOPSAJOK B3aUMOJICHCTBHUS YIIOJITHOMOYEHHOTO OPIaHa C 3asiBUTEISIMU
B IIpOLIECCE MPEAOCTABIECHUS MYHUIIMITAIBHON YCIYTH.

Kpyr 3asiBurteneit

2. 3aABUTENSIMU  ABIAIOTCS  (PU3MYECKWE M IOPUIUYECKHE  JIMIIA,
oOpaTuBIIMECS 3a TPEIAOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH, HX 3aKOHHBIE
MPEJCTaBUTEIN, HWMEIOIIME TIPaBO B COOTBETCTBHU C 3aKOHOAATEIIHLCTBOM
Poccuiickoit denepanun 1100 B CHIIY HAACJICHHS UX TAaKUMH TOJTHOMOYHSIMHU B
YCTAHOBJICHHOM TIOPsJIKE (7ajee — 3asBUTEIIb).

TpeOoBanusi kK mopsaAky MHGOPMHUPOBAHUS
0 NPeAOCTABJICHUN MYHHIMIIAJIbHOM YCIYIH

3. UudopmupoBanme 1o BOIMpOCaM TMPEIOCTABICHUS MYHHUIUIATBHON
yCIyTH, B TOM YHCIE O XOIe TPEAOCTaBICHUS MYHUIIMTIAIBHON YCIIyTH,
OCYIIECTBIISIETCS CIICIUATMCTAMH YITOTHOMOYEHHOTO OpraHa B CIEAYIONHX hopmMax
(o BBIOOPY 3asIBUTEINSA):

YCTHOM (TpY JTMYHOM OOpAIlEHUU 3asBUTENS U/UIH IO TelnedoHy);

MUCHbMEHHON (TpM TMHCHMEHHOM OOpallleHWH 3asBUTENS 10  MOo4YTe,
AIIEKTPOHHOU TI0uTE, (Pakcy);

Ha MH(POPMALMOHHOM CTEHJE B MECTaxX MPEAOCTABICHUS MYHHIIUIATHHON
yciryry, B hopme HHGOPMAIIMOHHBIX (TEKCTOBBIX) MaTEPHAIIOB;



B (opme wuHOpMAIMOHHBIX  (MYJBTUMEIUWHBIX)  MaTepuajoB B
MH(}OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «/HTepHeT» Ha oduIHMalIbHOM
caiite AnMunHmucTpanuu Topoma Korameima www.admkogalym.ru (mamee -—
oduIManbHBIN caiT), B henepaabHOM TocyaapCTBEHHON HHPOPMAITMOHHON CHCTEME
«EnuHplii mOpTan TOCYTApCTBEHHBIX WM MYHHIMMNAIBHBIX yciyr (QyHKIWN)»
www.gosuslugi.ru (nanee - Equnbliii mopran), B peruoHajibHON HHGOPMAIIMOHHOM
cucreme XaHTbl-MaHcuiickoro aBTOHOMHOro okpyra - FOrper «llopran
TOCYAApCTBEHHBIX W MYHHUIMNANbHBIX YCayr (pyHkumii) XaHTbl-MaHCHIICKOTO
aBTOHOMHOTO okpyra — FOrps» 86.gosuslugi.ru (nanee - pernoHaJIbHBIN OPTA).

4. B cnydae ycTHOTO oOpalieHus (JUYHO UK 1o TenaedoHy) 3asBUTENs (€ro
MpecTaBUTENs) 3a UH(POpMAIMEll 110 BOMpOcaM MPeTOCTaBICHHSI MYHUIIUTIATbHOM
YCIIYTH, B TOM YHUCJIE€ O XOJ€ MPEJOCTABICHNUS MYHULIUIIAIbHOW YCIIYTH, CIIELUATIUCT
YIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHHIMIAIbHON
YCIYTH, OCYIIECTBISIET YCTHOE MH(DOPMUPOBAHUE (COOTBETCTBEHHO JIUYHO WM TIO
tenedoHy) obpaTuBIIerocs 3a HHGoOpMaIuei 3asBUTeNsl. YCTHOE HH()OPMUPOBAHHE
ocyuiecTBisieTcs He Oosiee 15 MunyT, no Tenegony — 10 MUHYT.

OtBert Ha TenedOHHBIN 3BOHOK HAYMHAETCS ¢ MH(OPMAIlUA O HAUMEHOBAaHUU
oprasa, B KOTOpbIH 0OpaTuics 3asBUTENb, (haMUITUU, UMEHH, OTYECTBE (ITOCIIETHEE -
IIPY HAJIMYUK) U JOHKHOCTH CHIEUAINCTA, IPUHABLIETO TeJe(OHHBIN 3BOHOK.

[Ipu oOmenun c 3asgBUTENsAMH (MO TelePOHY WIU JIUYHO) CHEIUAIUCT
YIIOJTHOMOUYEHHOTO OpraHa JIOJDKEH KOPPEKTHO U BHUMATEIIbHO OTHOCHUTBCS K
rpakaHaMm, HE YHIKas WX YECTH M JOCTOMHCTBA. YCTHOE HH(POPMHUPOBAHUE O
MOPAJIKE TPEAOCTABICHUS MYHUUMNAIBHOM YCIYyTrd JOJKHO THPOBOJUTHCA C
MCIOJIb30BaHNEM O(UIINATBHO-/I€JI0BOTO CTHIISL PEUH.

[Tpy HEBO3MOXKHOCTH CIIEIUAINCTA, MPUHSBIIETO 3BOHOK, CaMOCTOATEIHHO
OTBETUTh HA TIOCTABJICHHBIA BOMNpPOC, TeNe(OHHBIM 3BOHOK JIOJKEH OBIThH
nepeaapecoBaH (epeBeieH) Ha Jpyroe JOKHOCTHOE JIULIO UJTH K€ 00paTUBILIEMYCS
JUITY JOJKEeH OBITh COOOIIEH Tese)OHHBIN HOMED, MO KOTOPOMY MOXKHO TOJTYYUTh
HeoOXoauMyro  HMHpopManuro. Ecaum sl TOATOTOBKM — OTBeTa  TpeOyeTcs
MPOAOIKUTETBHOE BpeMms, CHEIUaTUCT YIOJTHOMOYEHHOTO oprasa,
OCYIIECTBJISIOMINNA YCTHOE HH(POPMHUPOBAHUE, MOXKET MPEIOKUTh 3asBUTEIIO
HANPaBUTh B YIIOJIHOMOYEHHBIA OPTaH MUChMEHHOE OOpaIleHHe O MPeI0CTaBICHUH
eMy NMHCbMEHHOI0 OTBeTa JIMO0 Ha3HA4YMUTh JIpyroe yaoOHOe Jid 3asBUTENS BpeMms
JUIsL YCTHOTO MH(OPMUPOBAHUS.

5. UudopmupoBanue B TUCbMEHHOM (hOpMe OCYIIECTBISIETCS IPH MOTYIEHUU
oOpamieHus 3asBUTENS O NPEAOCTAaBICHUM NHCHBMEHHOTO OTBETa IO BOMpPOCaM
MPeI0OCTaBICHUS] MYHUIIMIIAJILHON YCIyrd, B TOM YHCIIe O XOJ€ MPEIOCTaBICHUS
MYHULIANIAJIBHON YCIIYTH.

[TuceMeHHBIN OTBET Ha OOpaleHNe JOKEeH colepkarh (pamMiiui0 U HOMEp
TenedoHa UCTIOHUTETIS.

OTBeT Ha MUCbMEHHOE OOpalleHHe MO BOMPOCY MONyYeHHUs] MH(POPMALUU O
MOPSJIKE U XOJIE TTPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH HATIPABIISCTCS 3asIBUTEITIO
B CPOK, He TpeBbImatonuii 10 kaJeHIapHbIX JHEW CO AHS PETUCTPALUU OOpaIleHus,
MO0 TMO4YTe B aJpec 3asBUTENs, M MO OHIEKTPOHHOW I[OYTE HANpaBlgeTCs Ha
AJIEKTPOHHBIN aJIpeC 3asBUTENS B CPOK, HE NMPEBBIIAOIMNN 10 KaJleHaapHbIX JHEH cO
TTHS TIOCTYTUICHUS 00OpaIeHusl.

B ciydae, ecniu B oOpallieHUu O MPEeIOCTaBICHUU MMCbMEHHOTO OTBETa IO
BOIIpOCAaM TMPENOCTaBICHUS MYHULMIAIBHOM YCIYrH, B TOM 4HCIE€ O XOJHe



NPEOCTaBICHUs] MYHUIMNAIBHOW YCIYrd, HE YKa3aHbl (GaMuius 3asBUTE,
HaIpaBUBIIEro oOpallleHue, MOYTOBBIM aJApec WIH aJpec 3JIEKTPOHHOM IOYTHI, 1O
KOTOPOMY JIOJDKEH OBITh HAIlpaBJIEH OTBET, OTBET HA OOpalieHue He JaéTcsl.

6. nsa mnomydenuss wuHPOpMAMM TIO BOIpOCAM  MPEJOCTABICHUS
MYHULUIIAJIBHON YCIYTH, B TOM YHCJIE O XOJA€ MPEIOCTaBICHUsS MYHMIIMIAIBLHON
YCIYI'H, IIOCPEACTBOM EIMHOrO WIM pPErMOHAIBHOIO IOPTAJIOB  3asIBUTEIIO
HEOoOXOIMMO HCIIONIb30BaTh ajjpeca B HMH(OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM
cetu «VHTepHET», yKa3aHHblE B MYHKTE 3 HACTOSIIET0 aAMUHUCTPATUBHOIO
pernameHTa.

NudopmupoBanue 3asiBUTeNel O MOPsAKE MPETOCTABICHHS MYHUIIUTAIbHON
YCIYTH B MHOTO(QYHKIIMOHAJIILHOM IIEHTPE MPEIOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT (nanee - MOLI), a Taxke 1o MHBIM BOIIPOCAM, CBSI3aHHBIM C
MPEAOCTABICHUEM MYHULIMTIIAIBHON yCIIyTH, ocyiiecTBisieTcss ML B cooTBETCTBHM
C 3aKJIFOYCHHBIM COTJIAIIEHUEM U persiaMmeHToM pabotel MOII.

7. Wndopmanus o MecTte HaxoxAeHHs, Trpaduke pabOThl, CIPaBOYHBIX
TenepoHax, aJpecax EKTPOHHON MOYTHl YIOJHOMOYEHHOI'O OpraHa pa3MelleHa Ha
oduIanbHOM caiiTe, Ha EAMHOM U pernoHanibHOM MOpTaiax.

Nudopmanus o wmecte HaxoxaeHus, rpaduke pabOThl, CIPaBOYHBIX
tenedoHax, aapece auekTpoHHOU mouThl M®II pasmemiena nHa moptaie MOI]
www.mfc.admhmao.ru, Ha EquHOM 1 pernoHaibHOM nopTanax.

8. Ha wuHopmanMoHHBIX cTeHJaX B  MeCTaXx MPEJOCTABICHUS
MYHHIIMIAIBHON YCIYrd W B WH(GOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH
«HTEepHeT» (Ha OQUIMANIBbHOM caiTe YIOJHOMOYEHHOro opraHa, Ha EnuHom u
pErHOHATBHOM MOpTajax) pa3MeniaeTcs ciaeayromnas nHhopMaIus:

cnpaBouyHass uHpopmamus (0 MecTe HaxoxaAeHus, Tpaduxke pabdoTHl,
CIPaBOYHBIX TenedoHax, aapecax O(UIMAIBHOIO cailTa M SJIEKTPOHHOM MOYTHI
YIOJIHOMOUYEHHOI'O OpraHa M €ro CTPYKTYPHOIO IOJpa3JeleHUsl, y4aCTBYIOIIETO B
MPEI0CTaBICHUN MYHUIIUIIAJILHON YCIIYTH);

MepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX MPEAOCTABICHUE
MYHULANIAJIIBHOW YCIIYTH;

MOPAIOK  TMONydeHuss  uWH(opManuu  3asgBUTENSIMU 10  BOMpOcCaM
MIPEAOCTABICHUS MYHULUIIAIBHOM YCIYIM, CBEACHUUW O XOJI€ MNPEIOCTaBICHUS
MYHULANIAJIIBHOW YCIIYTH;

nocyneOHbIN (BHECYIeOHBIN) MOPSAIOK 00KalOBaHUS PELICHUN W JEHCTBUIA
(Oe3neiicTBuUsA) ynonHoMoueHHOro oprana, M®II, a Takxke UX TOJDKHOCTHBIX JIUII,
MYHHIIUITAIBHBIX CITYXaIIUX, pA0OTHUKOB;

OnaHK 3asBJICHUS O MPEJOCTABICHUN MYHUIIMIIATBHON YCIYTH U 00pa3ell ero
3a0JIHCHUSL.

Nudopmanus mo BompocaM MpeaoCTaBIeHUs] MyHUIUITAIILHON yCIyTH, B TOM
YUCIE€ O XOAE, CpOKax W TOpsAJKEe €€ MNpPeIOoCTaBICHUs, pa3MELICHHAs Ha
obunuanbHON caiite, ENMHOM © peruoHasbHOM TMOpTajax MPEI0CTaBISIETCS
3asIBUTEIO OECIIIaTHO.

Hoctyn k wHbOpManmuu TO BOMPOCAM TMPEJOCTABICHUS MYHHIIMITAIBHON
YCIIYTH, B TOM YHUCJIE O XO/I€, CPOKAX U MOPSAJAKE €€ IIPET0CTABICHHUS, OCYILIECTBIISIETCS
0e3 BBINOJIHEHUS 3asgBUTEIEM Kakux-TuOO TpeOoBaHMii, B TOM uHcie Oe3
MCII0JIb30BaHUs IPOrPAMMHOTO 00€CTIEYEHUS], YCTAHOBKA KOTOPOIO HA TEXHUYECKUE
CpelcTBa 3asBUTENS TPEOYIOT JUIEH3MOHHOTO WM HWHOTO COINIALIEHUS C
paBoobIaaareseM NporpaMMHOrO 00ecrieueHus, MpeayCMaTpUBAIOIIETO B3UMaHNE



IJIaThl, PETUCTPALMIO WJIM aBTOPHU3ALMIO 3aABUTENS WIH IPEAOCTaBICHUE UM
MEePCOHAIBHBIX JAHHBIX.

9. B ciyyae BHECEHHMS HW3MEHEHUW B TOPAJOK IPEIOCTABICHUS
MYHULUNAJIBHONW YCIYTH, YIOJIHOMOUYEHHBIH OpPraH B CPOK, HE MPEBBIMIAIOIINNA 5
pabouux AHEH CO JHS BCTYIUJICHHS B CUJy TakKUX H3MEHEHHH, oOecrieunBaeT
aKTyann3anuio uHbopManuu B HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
«HtepHeT» W Ha UWHOOPMALMOHHBIX CTEHJAX, HaXOAAIIUXCS B MecCTe
MIPEAOCTAaBICHUS MYHULIUITAIIBHOW YCITYTH.

2. CTaHaapT npeaocTaBjieHds MyHHIHMNAJIbHOM YCIYyTH
HaunMeHOBaHHEe MYHHMIIUNIAJIBHOH YCJIYTH

10. TIpemocraBieHue apXWBHBIX CIPABOK, APXHBHBIX BBIIUCOK, KOMUI
apXUBHBIX JOKYyMEHTOB.

HaunmeHnoBaHue opraHa, npeaoCTraBjJaslOIICro MyHuIMINMaJdbHYI0 YCIIYIy

11. Opranom, NOpenOCTaBIAIOIMIMM MYHHMIIMIAIBHYIO YCIYTY, SBISETCS
Anmunuctpanusa ropoga Koransima.

HenocpeacTBeHHOE NMpe1oCTaBICHHE MYHULIUTIAIBHON YCIIYTH OCYILIECTBIISET
ApxuBHbIH oT1en AamuHuctpanuu roposa KoransiMa.

Jnst  noiaydeHUs MYHUIUNAIbHOW YCIYT'M 3asBUTEIb MOXET TakKkKe
obparuthcs B MODII.

12. B coorBerctBUM ¢ TpebOBaHMAMHM TyHKTa 3 yacTd | crarbu 7
O®enepanbHoro 3akoHa Ne210-d3  3ampemnaercs TpeOoBaTh OT  3asBUTENS
OCYIIIECTBJIICHHUS JCHCTBUI, B TOM 4YHCJE COIIACOBaHUMN, HEOOXOAMMBIX JIs
MOJIYUYCHUS MYHHIMIAIBHON YCIYyTd M CBS3aHHBIX C OOpaimieHueM B UHbBIC
rOCYJIlapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIPABIEHHUS, OpraHU3aluH, 3a
UCKJIIOYCHHEM TMOJYy4YeHHUsl YCIyr M TMOJY4YeHHUs JOKYMEHTOB M HH(pOpMaIuH,
MPEAOCTAaBISIEMbIX B pe3ylbTare MNPEJOCTABICHUS TaKUX YCIYI, BKJIIOUYEHHBIX B
MEepeYeHb YCIYT, KOTOpBIC SIBISIFOTCS HEOOXOIMMBIMH U OO0SI3aTENbHBIMHU IS
MPeIOCTaBICHUS MYHUIIMNIAIbHBIX YCIYT, YTBEPKIAECHHBIN pemieHueM Jymbl ropoaa
Koransima ot 24.06.2011 Ne58-T'JI «O6 yTBep:kIeHUU MEpEUHsl YCIYT, KOTOpbIE
SBIITFOTCSI HEOOXOAMMBIMU W 00s3aTeNbHBIMU JUIsI TPEJOCTABIICHUS OpraHaMu
MECTHOTO camoynpaBieHusi ropojga KoranbiMa MyHHIMNATIBHBIX YCIYT, a Takke
MOpsIAKA OMPEEICHUS pa3Mepa IJIaThl 3a OKa3aHUE TAKUX YCIIyT».

Pe3yabrar npepocraB/ieHUsi MyHHIUNIAJIBHON yCJIYTH

13. Pe3ynbrarom npenocTaBlIeHUs] MyHULMIIAJBHON YCIIYTH SIBJIIETCS BblAaya

(HampaBieHHE):
apXMBHOM CIpPaBKH, APXWBHOW BBIMUCKH, KONMHHM APXHUBHBIX JOKYMEHTOB
(manee — apxWBHBIC JTOKYMEHTHI), WH(MOPMAIIMOHHOTO IMHCHMa O XPAHSAIIUXCS

B apXHUBE aPXMUBHBIX JOKYMEHTaX I10 ONPEAEIICHHON Mpobaeme, TeMe;
yBEIIOMJICHHS 00 OTKa3€ B MPEIOCTABICHUN MYHHUIUITAILHON yCIyTH;


consultantplus://offline/ref=EF8A3CAD85ED4AA75CB052646068CCABEA298E85F1DE3F6494BD2E7AD75DCC4F18BB5B57217D74E1C0E2AE7C991DD51E1A16C3F8CEdDF
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YBEIOMJICHHS O [IepeHanpaBiIeHUN 3amnpoca (3asBieHHs]) B Jpyrue
TOCY/IapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIpPaBJIEHUs MO0 OpraHu3aluu
M0 MPUHAAJICKHOCTH apXUBHBIX JOKYMEHTOB;

yBEeIOMJICHHUS 00 OTKa3e B MpHEeMe K pacCMOTPEHMIO 3ampoca (3asBlIEHUs) O
MPEI0CTaBICHUU MYHUIIUIIAILHON YCIIYTH.

CpOK npeaocraBJICHUS MyHHHHHaﬂbHOﬁ yciayrn

14. OO6mwmii cpoK mperocTaBICHUS] MyHUIMIAIBHONU yciayru cocrasisier 30
KaJICHJApHBIX JIHEW CO [JHS PETUCTpalluM 3asBICHUS O MPEeAOCTaBICHUU
MYHULUIAIBHON YCIYTH B YIIOJITHOMOUYEHHOM OpTraHe.

OOmuii CpoK MNPEeAOCTABICHUS MYHUUUNAIBHOW YCIYTH 10 HAay4HO-
CIIPAaBOYHOMY ammapary apxuBa COCTAaBIAET 15 KalleHZApHBIX JHEW €O JHSA
pEerucTpaluy 3asBICHUS O TMPEJOCTABICHUM MYHULUNAIBHOW YCIYyrd B
YIOJIHOMOYEHHOM OpTaHe.

[Ipu mocrtymiennn 3ampoca (3asBIEHUsA), TPEOYIOLMIEro MPOBEACHUS
MacIITabHOM TOMCKOBOM pabOThl MO KOMILJIEKCY apXHMBHBIX JIOKYMEHTOB, CPOK
MPEIOCTABICHHS MYHHUIIUIIAIILHON YCIIYTH MOXET OBITh ITpojieH Ha 30 KaneHaapHbIX
JTHEH PpYKOBOJWUTEJEM YIOJIHOMOYEHHOTO OpraHa C YBEAOMJIEHHEM 00 3TOM
3asBUTEIIA.

[Ipu oOpameHun 3asgBUTENss 3a MOJTYYECHHEM MYHUIUIAIBHON YCIyru
B M®I cpok npeaocTaBieHus yCIyrd UCUUCISIETCS CO JAHS PETHCTPALMM 3arpoca
(3asABJICHMS]) B YIIOJTHOMOYEHHOM OpTaHe.

B o0mmii cpox mnpemocTaBiICHHS MYHUIIMIIAIBLHON YCIYyTH BXOAHWT CPOK
BbIIa4M (HaNpaBlIeHUs) JOKYMEHTA, SBIISIOILIETOCS PE3YIbTaToOM IPEAOCTABICHUS
MYHHUIMIAIBHON  yCIyTH. YKa3aHHBIM JOKYMEHT BblAAaeTCs (HampaBisieTcs)
3asBUTEIIO HE Mo3/aHee | pabouero AHS co IHS ero ohopMIIeHUS.

HopmaTuBHbBIE NPaBOBbIE AKTHI,
peryjupywinne npeaocTapjieHue MyHUIUNAJIBLHOH yCJIyTH

15. IlepeyeHb  HOPMAaTHBHBIX  IPABOBBIX  aKTOB, PErYIUPYIOIINUX
MPEIOCTABICHUE MYHUIIMIAIBHOM YCIYyTH, pa3MelieH Ha OQHUIIMAIbHOM cailTe
Anmunuctpanuu ropoga Koransima, Ha EJMHOM 1 peruoHajibHOM MopTaiax.

HcuepnbiBaouii nepevyeHb 10KYMEHTOB, He00XOAUMBIX JIfl NPEA0CTABICHUSA
MYHHMUHMNAJIBHON YCJIYTH

16. [ns moiydeHUs] MYHULMMAIbHOW YCIYyTU 3asBUTENb MPEICTABISIET
CJIeIyIOIINE TOKYMEHTBI:

a) 3amnpoc (3asBiieHue) — g PU3UUECKUX M IOPUIUYECKUX JIMI[ HA BbIIady
APXUBHBIX CIPABOK, APXUBHBIX KOIMHHA, apXUBHBIX BBINMHUCOK, WH()OPMAIIMOHHBIX
nuceM (fanee — 3anpoc (3asBIEHUE));

0) MOKYMEHT, yIOCTOBEPSIONINI JIMYHOCTh 3asBUTENIS WM €ro 3aKOHHOTO
MPEJICTABUTENS — MPU JINYHOM OOpPAIEHUH 3asBHUTENS (3aKOHHOTO MPEICTABUTETIS),
KOMUSl JTOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh 3asgBUTENS WM €r0 3aKOHHOTO
NpeJICTaBUTENS — MIPU HAPaBICHUH 3asBJICHUS TTOCPEICTBOM TOYTOBOM CBS3H;



B) JIOKYMEHT, MTOJITBEPKIAIOIIUNA TOTHOMOUHS HA OCYIIECTBICHHUE ACHCTBUI
OT UMEHHU 3asBUTEIIS:

opopMiIeHHAasT B COOTBETCTBHM C 3aKOHOJATelIbcTBOM Poccuiickoi
denepaiuu 10BepeHHOCTD (A1 GU3NUECKUX JTUIT);

obopmIieHHasT B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTh, OANNCAHHAS PYKOBOJUTEIEM OPraHU3aLUN WK UHBIM
YIIOJHOMOYEHHBIM JIUIIOM B COOTBETCTBHM C 3aKOHOM M Yy4YPEIUTEIbHBIMU
JOKYMEHTaMU OpTraHu3aluu (1 FOpUANYECKUX JIHIT);

KOIUS pELIeHMsI O Ha3HAUYEHUU UK 00 n30paHuy 100 NMpuKas3a 0 Ha3HAYEHUU
(bu3MUecKoro Juia Ha JOJIKHOCTh, B COOTBETCTBUU C KOTOPBHIM Takoe (hu3mdeckoe
JUI0 00J1a7]aeT MPaBOM JACHCTBOBATh OT UMEHH 3asiBUTENS O€3 T0BEPEHHOCTH.

C DUCBPMEHHOro pa3pelleHHs] TpakJaHWHA, a IIOCIE €ro CMEpTU C
MUCBMEHHOTO pa3pelieHus] HACIEAHUKOB JaHHOTO TpaXkJaHWHA OTpaHUYEHUE Ha
JOCTYN K apXUBHBIM JJOKYMEHTaM, COAEP AIIUM CBEJACHUS O JUYHOW U CEMEHHOM
TaifHe TpakJlaHWHAa, €T0 YaCTHOU )KM3HU, a TAK)KE CBEJACHHUSI, CO3AI0IINE YIPO3Y IS
ero 0e30MacHOCTH, MOXKET OBbITh OTMEHEHO paHee ueM uepes3 75 JIeT co AHS CO3/laHus
YKa3aHHBIX TOKYMEHTOB.

17. CnocoOsl monydeHus 3asiBUTesieM (HOpMBbI 3asIBICHUSI O MPEI0CTABICHUN
MYHHUIUTTAIBHON YCITYTH:

Ha WHQPOPMALIMOHHOM CTEHJE B MECTE IMPEIOCTABICHUS MYHUIUNAIBHOM
yCIyry;

y CHelHaIicTa YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPEI0CTaBICHUE
MYHULMNAIBHOMN ycIyru, uin padotHuka MOLI;

HOCPENCTBOM O(UIMATIBHOTO caiita A MUHUCTpaluu roposaa Koraneiva B cetu
WNHurepHer;

Ha EnyHOM UK pernoHaabHOM MOpTaiax.

18. TpebGoBaHusi K JOKyMEHTaM, HEOOXOJUMBIM JUIsl TIPEIOCTABIICHUS
MYHUIMIAIBHON YCIyTHU:

3aIpoc 3aBepsIeTCs MOAMUCHI0 PYKOBOJUTENS JINOO HHOTO YIIOJIHOMOYEHHOTO
muna (U1l FOpUIMYECKUX JINI);

3asBJICHUE COCTABJISIETCS (PYKOMMCHO MM MAUIMHOIKMCHO) B IIPOM3BOJIBHOM
¢dopme min o GpopMe COrsiacHO MPUIIOKEHHUIO K HACTOALIEMY aIMUHUCTPATUBHOMY
pernameHTy (A1 QU3NYECKUX JIULY).

3anpoc (3asiBI€HHE) O MPEAOCTaBICHUM MYHULUIAIBHOW YCIYTHU JOJIKEH
COJIEpKaTh CIENYIOLIUE CBEACHMS:

HauMeHoOBaHHe AJIMUHHCTpanuu ropoja KoraiasiMa;

dbamMunus, uMs, OTYECTBO (TMOCHeaHee — MPU HATMYUU) (PU3UIECKOTO JIHUIIA,
3aIpalIBaroero HHPopMaInio, TM00 MOJTHOE HANMEHOBAHUE IOPUINYECKOTO JINLIA;

bamunusi, uMs1, 0TYECTBO (MOCIEAHEE — MPH HAMYKUK) (PU3UUYECKOTO JIUIA, O
KOTOpOM 3arpammBaeTrcsi MH(OpMalus, BKIOYAs U3MEHEHUs (aMUINHM, UMEHH,
OTYECTBA, 1aThl POXKICHHUS;

OTHOIIIEHHE K JIUILY, O KOTOPOM 3arpaiinBaeTcss HH(popMaIus - s 3aKOHHOTO
MIPEICTaBUTENS 3aBUTENS;

MOYTOBBIM aJpec 3asBUTENs - JJIs HAMpaBJICHUS ApXUBHBIX JTOKYMEHTOB,
ANIEKTPOHHBIN a/ipec 3asBUTENA (pU HAIMYHMK), HOMEp TenedoHa;

Lenb 3ampoca (3asABIEHMS), [EpEYEHb 3allpallliBA€MbIX CBEACHHMM, HX
XPOHOJIOTUYECKUE PAMKU;
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MECTO U (MJIN) CIOCO0 BBIIAYM (HAIIPaBJICHUS ) €MY IOKYMEHTOB, SIBIISTIOIIAXCS
PE3yABTATOM IMPEAOCTABICHUS MYHUIUIAIBHONW YCIYTH (MECTO: YIOJTHOMOUYEHHBIH
oprad win M®I], cnoco6: THYHO WX TTOYTOH ).

3asBUTENIb IO CBOEMY YCMOTPEHHIO BIIPaBE MNPUIOKHUTh K 3ampocy
(3asBJICHUIO) UHBIE TOKYMEHTHI WJIM KOIIMHU JOKYMEHTOB M CBEJICHUS, CBSI3aHHBIE C
TEMOU 3ampoca (3asBIE€HMSI), IMO3BOJISIIOIIME OCYIIECTBUTh HMOMCK JOKYMEHTOB,
HEOOXOUMBIX JJIsl UCIIOJHEHUS 3ampoca JTIOKYMEHTHI O TPYIOBOW AEATETbHOCTH,
TpynoBoM cTaxe (3a nmepuoasl A0 01 saBaps 2020 roga).

19. CnocoObl TOma4M 3asiBUTEIEM JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH:

JUYHOE oOpalleHre B YIOJTHOMOYEHHBIH OpraH;

nuyHoe oOpanieHue B MOILJ;

MOCPEJICTBOM ITOYTOBOTO OTIPABJICHUS B YIIOJTHOMOYEHHBIH OpraH;

ocpeACTBOM ENIMHOTO MM pernoHaIbHOTO NOPTAJIOB;

MOCPEACTBOM HAIPaBJIEHUS HA DSJIEKTPOHHYIO IIOYTY YIOJIHOMOYEHHOTO
oprasa;

MOCPEJICTBOM HAampaBlieHUus (PaKCUMIJIBHOW CBS3bI0 B YIOJIHOMOYECHHBIN
OpraH.

20. B coorBerctBum ¢ yactero 1 craren 7 ®@enepanbHoro 3akoHa Ne210-D3
3anpeniaercsi TpedoBaTh OT 3asIBUTEIICH:

MpeI0CTaBICHUS JOKYMEHTOB U MH(OPMAIIUU WK OCYIIECTBICHUS IEHCTBUH,
MPEACTABICHUE MU OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMU aKTaMH, PETYIUPYIOIIMMHU OTHOUICHMS, BO3HUKAIOIIME B CBA3U C
IPEIOCTaBICHUEM MYHULIUIIAIBHON YCIIYTH;

MIPECTABICHUS TOKYMEHTOB M HH(OPMAIMH, B TOM YHCIJIE€ TTOATBEPKIAIOLIIX
BHECEHME 3asIBUTEJIEM IUIATHI 32 IPEI0CTABIEHUE MYHUILIUTIATLHONU YCIIYTH, KOTOPBIE
HAXOJIATCS B pACIOPSKEHUU OPraHOB, MPEI0CTABISIONMX MYHUIIMTIAJIbHBIE YCIIYTH,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBieHHUs JHOO
NOJBEJOMCTBEHHBIX TOCYIapCTBEHHbIM OpraHaM WJIA OpraHaM MECTHOIO
caMOyNpaBJIEHUs OopraHu3anui, YYaCTBYIOIIHUX B Mpe10CTaBICHUH
MpeayCMOTpPEeHHbIX dYacThto 1 crtatbu 1  @DenepanpHoro 3akoHa No210-D3
rOCYIAPCTBEHHBIX M MYHMIMIAJIBHBIX YCIYI, B COOTBETCTBUHM C HOPMAaTHUBHBIMU
npaBOBbIMU akTamu Pocculiickoit @enepanyi, HOpMaTUBHBIMU IPAaBOBBIMH AKTAMH
XaHTbI-MaHCHICKOTO aBTOHOMHOTI'O OKpyra - FOrpsl, MyHHIIMNIaIbHBIMU IPABOBBIMU
aKTaMH, 32 MCKJIFOUEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B ONPEIEIICHHBIN 4acTblo 6
crarbi 7 ykazaHHoro @enepaibHOro 3aKOHA IE€PEUYEHb JOKYMEHTOB. 3asiBUTEINb
BIIpaBe MpPEACTaBUTh yKa3aHHBIC JOKYMEHTBHl U MH(POPMAIUIO B YIIOTHOMOYEHHBIH
Opras no coOCTBEHHON MHHUIIMATHBE;

NPECTaBICHUS] JOKYMEHTOB M HWHpOpMAalMH, OTCYTCTBHE U  (WJIH)
HEJI0CTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIILHOM OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEJOCTABICHNUS MYHUIIMIIAILHON YCIyTH, 1100 B
IPEJOCTAaBICHUM  MYHUIMNAJIBHOM  YCIYI'M, 3a  MCKJIIOYEHHEM  CIIy4aes,
IpeyCMOTPEHHBIX MYHKTOM 4 yacTh 1 ctarbu 7 @enepanbHoro 3akoHa Ne210-D3.

HcuepnbiBawinuii nepeyeHb 0CHOBAHMUIA /1JIs1 0TKa3a B NpueMe J0KyMEHTOB,
HEOOXOIMMBIX JIJISl IPEI0CTABJEHNSI MYHUIIUIIAIbHON YCIYIrH

21. B cnyuae, eciau B pe3ynbraTe MPOBEPKU AIEKTPOHHOW MoAanucu Oyaer
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BBLISIBJICHO HecoOJroAeHuE YCTaHOBJICHHBIX YCJIOBUIA MpU3HAHUS ee
JNEUCTBUTEIIBHOCTH, B TEUYCHUE 3 KaJICHAAPHBIX JHEW CO JIHS 3aBEPIICHUSA
MIPOBECHHUS TAaKOW MPOBEPKH YIIOJHOMOYCHHBIM OpraH NMPUHUMAET pelieHue o0
OTKa3e B NPUEME K PACCMOTPEHHUIO 3asBJICHUS 3a IMOJIYYCHHEM MYHUIIMIAIbHOU
YCIIYTH U HAIpaBIseT 3asiBUTEIIO YBEOMIICHHE 00 3TOM B 3JIEKTPOHHOU opme.

HcyepnbiBaronuii nepevyeHb 0CHOBAHUI 1JI1 IPUOCTAHOBJICHUS
U (WIN) 0TKa3a B MPeJ0CTABJICHUM MYHUIIUIIAJIbHOM YCIYyTH

22. OcHoBaHUsl M1 NPHUOCTAHOBIICHUS MPEJOCTABICHUS MYHHUIUIIAJIbHON
YCIIYTH IE€MCTBYIOIIUM 3aKOHO/IATEIBCTBOM HE MIPEAYCMOTPEHBI.

23. B 1npenmocraBieHMM ~ MYHUUMIIAJBHOM  YCIYIM  OTKa3bIBAECTCS
B CIIEYIOIIUX CIyYasiX:

OTCYTCTBHE JOKYMEHTOB, NPEAYCMOTPEHHBIX NYHKTOM 16 HacTosero
aIMUHUCTPATUBHOIO PEITIAMEHTA;

HECOOTBETCTBUE 3ampoca (3asdBlIEHHs) TpPEOOBAHUAM, YCTAHOBJIEHHBIM
MYHKTOM |8 HacTodIIero aAIMUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE B PACHOPSHKEHUH YIOJIHOMOUYEHHOIO OpraHa 3alpalldBaeMbIX
ApPXUBHBIX JOKYMEHTOB;

WCIIPAIINBAEMbIE APXMBHBIE JIOKYMEHTHl OrPAaHMYEHBl B JOCTyNE B
COOTBETCTBUU C 3aKOHOJATEIHLCTBOM 00 apXUBHOM E€ATEITLHOCTH.

B cootBercTBHM ¢ myHKTOM 7 mocraHoBiieHus [IpaBurenscTBa Poccuiickoi
®epepannn ot 26 mapta 2016 roma Ne236 «O TpeOOBaHUAX K MPETOCTABICHUIO B
ANEKTPOHHOU (opMe TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIyr» 3allpeliaeTcs
OTKa3bIBaTh 3asIBUTEIIO B MIPEAOCTABICHUN MYHUIIUIIAIbHON YCIYTH B Cily4ae, eCciu
3ampoc  (3asBJICHME) W JIOKYMEHTHI, HEOOXOJUMBIC IS TPEJOCTABICHUS
MYHUIIMNIATBHON YCIYTH, TOJaHbl B COOTBETCTBUU C HMH(OpMAIMEH O CpoKax U
MOPAJIKE MPEAOCTABICHUSI MYHHUIIMITAILHON yCIyTH, ONyOJIMKOBaHHOW Ha EnnHom u
PETHOHAIBHOM TMOpTajiax, OPHUIIHAIBEHOM CaliTe YITOJHOMOUYEHHOTO OpraHa.

IMopsinok, pa3mep U OCHOBAHMSI B3UMAaHHS FOCYIapPCTBEHHOMI
NMONLIMHBI UJIM HHOM IJIATHI, B3UMAEeMOM 32 NMPeIoCTaBIeHUE
MYHUIIHNIAJIBLHON YCIYyTH

24. HcnonHeHue 3ampoca (3asBJIEHUs) COLMAIbHO-IIPABOBOIO XapakTepa
OCYILECTBIISIETCSA Ha O6€3BO3ME3/JHOI OCHOBE.

25. WcnonHeHue TeMaTu4ecKoro 3amnpoca (GU3NYECKOro WIN IOPUAHYECKOrO
JMIa OPraHU3yeTCs B MOPSAKE OKa3aHUs IUIATHBIX YCIYr (B TOM YHCIJIE Ha OCHOBE
JIOTOBOpA) WJIK O€3BO3ME3/IHO; F€HEAJOIMYECKOI0 3alpoca — B MOPSAJIKE OKa3aHHs
TUIATHBIX YCAyT (B TOM YHMCJE Ha OCHOBE JIOTOBOPA) B COOTBETCTBHM C ITYHKTaMHU
5.8.1, 5.8.2 IlpaBuin oOpraHu3anuu XpaHEHHs, KOMIUICKTOBAHUS, ydeTa U
UCTIOJB30BaHUs TOKyMEHTOB ApxuBHOTO (hoHma Poccuiickoit @enepaunu u Apyrux
ApPXUBHBIX JIOKYMEHTOB B FOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX apXHUBaX, My3€dX U
oubnuortekax, opranuzanusx Poccuiickoll akageMuu HayK, YTBEP)KIEHHBIX
IpuKa3oM MUHHCTEpCTBA KYJIBTYpbl M MacCOBBIX KoMMyHuKanui Poccuiickon
®enepanuu ot 18 ssHBaps 2007 rona Nel9.
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MaxkcumaJjibHbIN CPOK OKMIAHUSA B OUepean NMPH Mojaaye 3anpoca
0 MPeI0CTABJIEHNH MYHHIIUNIAJIbHON YCJIYI'Y U NIPH NOJYy4YeHUHU pe3y/ibTara
NpeaoCTaABIeHNSI MyHUIMTIAJBHOM YCIyTH

26. MakcuManbHbIi CPOK OXHAAHWS B OYEPEAM NpU IoAade 3arpoca
(3asABIICHMs) O TMPEAOCTABICHUM MYHHUIUMINAIBHON YCIAYTH U TMPU TOJIYYCHUH
pe3yibrara MpeAoCTaBiICHUs MYHULMNAIbHOM YCIYTHM HE JOJDKEH NpPEeBBIATh 15
MUHYT.

Cpok 1 NOpAI0K PerucTpaluu 3anpoca 3asasBuTeNs
0 MpeaoCTABJICHNY MYHUIMIIAJIbLHOM YCJIYIH,
B TOM YHCJIe B JJICKTPOHHOHU (popMme

27. B cnydae AMYHOTO OOpallleHUs 3asBUTENSI B YIOJIHOMOYEHHBIM OpraH,
3anpoc (3asiBJIE€HUE) PErUCTPUPYETCS CIEIUAIUCTOM YIOJHOMOYEHHOTO OpraHa &
IPOrpaMMHOM KOMILIEKCE «Y4eT oOpallleHuid rpakJiaH U OpraHu3aluii» B A€Hb €ro
M0JIa4y B TEUEHHUE 15 MUHYT.

3anpoc (3asBieHKE), MOCTYNUBIINI(ee) B aapec YHOJTHOMOUYEHHOTO OpraHa
MOCPEJCTBOM HAIpaBJCHUS TIOYTOM, BKJIIOYAsl JJIEKTPOHHYIO, (DAKCUMUIBLHOMN
CBA3BI0, MOCPEACTBOM ENMHOIO WM PETHOHAIBHOIO IMOPTAJIOB, PETUCTPUPYETCA
CIIEHUAJIUCTOM YIOJHOMOYEHHOTO OpraHa B MPOrPAMMHOM KOMIUIEKCE «YUer
oOpalieHuii TpakJaH W OpraHu3anuii» B TeueHue | pabouero AHS C MOMEHTa
MOCTYIJICHHS B YITOJTHOMOYEHHBIN OpraH.

Ha xonum 3ampoca (3asiBIeHUs1) NPOCTABISIETCS BXOASAIIMI HOMEp W Jara
IIOJIyYECHHUSI WJIM BBIJAETCS PAaCHUCKAa B IOJYYEHHH JOKYMEHTOB C YKa3aHUEM HUX
MEPEYHS U JIaThl MTOJIYYECHUS! YIIOJITHOMOYEHHBIM OPTaHOM.

Cpok U MOpSAAOK perucTpanuu 3amnpoca (3asBi€HHUs) O NPeIOCTaBICHUU
MyHULIUINIAIBbHOU ycinyru M®I] ocymecTBisieTcss B COOTBETCTBUM € PETTIAMEHTOM €r0
pabotel. [Ipu oOpamennn 3asButens B M®PI] obecrieunBaeTcst mepegada 3ampoca
(3asABIICHMs]) B YIIOJIHOMOUCHHBIM OpraH B TIOPAJKE M CPOKH, YCTAHOBJIECHHBIE
COITIALIEHUEM O B3aUMOAEUCTBUU MeX 1y MDL] 1 yIioJTHOMOYEHHBIM OPraHoOM, HO HE
MO3/IHEE CIIEYIOIIETO pPaboYero AHS CO JIHS PETUCTPALMH 3asiBICHUSI.

TpeOoBaHusI K MOMEIEHUSIM, B KOTOPBIX NIPEAOCTABJIACTCS
MYHHUIIMNIAJBHAA YCJIYra, K MeCTaM OKUAAHHMS U IIpueMa
3asiBUTeJIel, pa3sMelleHHI0 U 0)OPMJICHUI0O BU3YaJIbHOM, TEKCTOBOM
U MyJAbTUMeIUHHON HHpOPMALUH 0 OPAJKE NPEI0CTABICHUSA
MYHUIUNIAJIBHON yCJIyTrH

28. 3naHue, B KOTOPOM IPEIOCTABISETCS MyHHIIUTIATBHAS YCIyTa, TOJKHO
OBITh PACMOJIOKEHO C YYETOM IMEHIEXOMHON MOCTYMHOCTH Ui 3asBUTENCH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

[Tomemenus i MPEIOCTABICHUS MYHHIIMIAIBHON YCIYTH pa3MenaroTcs
MPEUMYIICCTBEHHO HAa HIDKHUX 3Ta)KaX 3IaHUH WU B OTACIBHO CTOSIIMX 3aHUSX.

Bxox 1 BBIXO M3 TOMEIIEHUS [Tl TIPEOCTABICHUS MYHUIIUTIATLHON YCIyTH
000pyAyIOTCS:

MaHIyCaMH, PACIIMPEHHBIMHU POXO/IaMH, TAKTUIHLHBIMU ITOJIOCAMHU TI0 TTYTSAM
JIBM)KCHU S, TIO3BOJITFOIIIMMU 00€CTICYNTh OECTIPENITCTBEHHBIN TOCTYI HHBAJUIOB;
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COOTBETCTBYIOIIMMM  YyKas3aTelsIMA C  aBTOHOMHBIMM  MCTOYHMKaMH
OecriepeOOMHOrO MUTAHMUS;

KOHTPAaCTHOW MapKHPOBKOM CTYIIEHEH IO ITyTH JABHKCHHS;

HH(pOPMAITMOHHON MHEMOCXEMOU (TaKTUIILHOM CXEMOM ABUKEHUA);

TaKTUJIBHBIMM TaOJIMYKaMU C HAJNUCSAMH, IyOIMpPOBAaHHBIMH peENbePHO-
TOoYeuHbIM pudpToM bpaiins;

uH(popMaITMOHHON TabIUUYKOW (BBIBECKOM), comaepxkalieii mHGOpMaIuo o
HaMEHOBAaHUM, MECTOHAXOXKICHHUU, pEXHUMe paboThl, a Takke O TeJae(OHHBIX
HOMEpax CIPaBOYHOM CITYKOBI.

JlecTHULBI, HaxomdIMECs 1O TIYTH [JBIWKEHUS B IIOMELICHHE s
IPEJOCTABICHHSI MyHULIMIIAJIBbHON YCIYTH 000PYAyIOTCA:

TaKTUJIbHBIMH I10JIOCAMH;

KOHTPACTHOW MAPKUPOBKOW KPAWHUX CTYIICHEH;

INOPYYHSMH C JIByX CTOPOH, C TaKTWJIbHBIMU IIOJIOCAMH, HAaHECEHHBIMH Ha
MNOPYYHH, C TaKTUIBHO-BBITYKJIBIM HIPUPTOM U pelbeHO-TOYEUHBIM MIpU(TOM
Bpaiina ¢ ykazanueM staxa;

TAaKTWIBHBIMM ~TaOMYKaMH C YKa3aHUeM »JTaxkel, 1yOInpOBaHHBIMU
penbeHO-ToueyHbIM HIpuTOM bpaiins.

29. Mecra nOpenocCTaBIeHUS ~ MYHMIMIIAIBHOM  YCIYTH  JOJDKHBI
COOTBETCTBOBAaTh TPEOOBAaHUSAM K MeCTaM OOCITYXUBaHUS MaJOMOOWJIBHBIX TPYIII
HacelleHUsl, K BHYTPEHHEMY OOOpYIOBaHMIO M YCTPOIICTBaM B IOMELICHHH, K
CaHUTApPHO-OBITOBBIM TIOMEIIEHUSM JUI WHBAJIUAOB, K TIYTSAM JBIKEHHUS B
MOMEILEHUU U 3ajlaX OOCIyKMBaHUA, K JIECTHULIAM M MaHJIycaM B MOMEIIEHUH, K
audTaM, TOABEMHBIM IUIATGOpMaM I HMHBAJIUAOB, K ayIMOBHU3YyaJbHBIM U
MH(POPMALIMOHHBIM CHCTEMaM, JOCTYITHBIM JJIsi HHBAJIUIOB.

B wactHOoCcTH, OOecnieunBaeTcs CO3/1aHUE MHBAJIUAAM CIEIYIOIIMX YCIOBUMN
JOCTYITHOCTH OOBEKTOB, B KOTOPBIX MPEIOCTABISETCS MyHUIIMIIAIbHAS YCIIyTa:

yCIOBHSL 17151 OECIIPENITCTBEHHOTO MOJb30BaHMS TPAHCIIOPTOM, CPEICTBAMU
CBSI3M U MH(pOpMaNuu;

BO3MOKHOCTh CAMOCTOSITEJIbHOTO MEPEIBUKEHNUS TI0 TEPPUTOPHUH, HAa KOTOPOH
pacroyio)keHbl OOBEKTHI (37aHus, IOMEIICHHUs), B KOTOPBIX IPEIOCTaBISIOTCS
YCIIyTH, a TAK)KE BXOZa B Takhe 00OBEKTHI U BBIX0/1a U3 HUX, IIOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCTIOJIb30BAaHUEM KPECIa-KOJSICKU;

COMPOBOXACHUE WHBAJIUAOB, MMEIOIIMX CTOMKHE paccTpocTBa (YHKIUU
3pEHUs U CAaMOCTOSITENIBHOTO TIEPEBUKEHUS;

Ha/JIeKallee pa3MenieHrne OOOpYIOBaHHMS U HOCHUTeNeH uHpopMalmu,
HEOoOXOMUMBIX [UIsl oOecriedeHHs] OecHpensTCTBEHHOIO J0CTyla HWHBAJIUAOB K
0o0beKTaM (34aHUSAM, TIOMEIIEHUSM), B KOTOPBIX HPEIOCTaBISIOTCS YCIYTH, U K
yCIIyraMm € y4€TOM OIPaHUYEHHUI UX KU3HEAESITENbHOCTH;

JIOITYCK CypAOTepeBOUMKA U TU(PIOCYPAONIEPEBOAUNKA;

JIOIYCK COOaKu-IIPOBOIHUKA HA OOBEKTHI (37aHMsl, TOMEUIEHHS ), B KOTOPBIX
MIPEIOCTABIISAIOTCS YCIYTH;

OKa3aHWE HHBAJIUIAM IIOMOLIM B IPEOJOJEHUU OapbepoB, MEIIAOIINX
MOJIYYEHHIO UMH YCIIYT HapaBHE C APYTUMU JTUIAMHU.

[TomemieHusi, B KOTOPBIX MNPEAOCTABIAECTCS MYHHMLMIAJIbHAs YCIyra,
O0OpYNYIOTCSI CHUCTEMOH KOHIUIIMOHUPOBAHHUS BO3AyXa, IPOTHUBOIOKAPHOMN
CUCTEMOM U CPEACTBAMM MOXKAPOTYLIEHMsI, CACTEMON OXpaHbl. JlaHHBIE TIOMEILEHUS
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-3IUIEMUOJIOTUYECKUM IIPAaBUIIaM U HOPMaM.
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Kaxnoe pabGouee MecTro crenuaiucra YHOJHOMOUYEHHOTO — Oprasa,
IPEIOCTABIISIONIET0 MYHHMLIMIAIBHYIO YCIYTy, JOJKHO OBITh 000pYIOBaHO
NEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEO0OXOIUMBIM
uH(pOPMallMOHHBIM 0a3aM JaHHBIX W IEYaTAIOIIMM YCTPOMCTBaM, MO3BOJISIOMIUM
CBOCBPEMEHHO M B TMOJHOM OO0bEME MOJYYHUTh CIPABOUYHYIO HHGOPMAILHIO IO
BOIpOCAM  MpPEAOCTABIECHUS  YCIYIM W OpraHu30BaTb  MPEJOCTaBICHUE
MYHHIIMITAIILHON YCIyTH B IOJTHOM 00BeMe.

30. Mecta oxxuanus JOHKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUSAM JIISI
3asiBUTEIIEH.

Mecra oxugaHusi OOOPYIYIOTCS CTOJaMH, CTYJIbSIMH WM CKaMbsIMHU
(6ankeTkaMu), HHOOPMAITMOHHBIMHU CTEHIAAMHU, HH(OOPMAITMOHHBIMU TEPMHUHATAMH,
oOecrieunBaroTCsl nUcueld OymMarol M KaHLEISAPCKUMHU MPUHAIJIEKHOCTSIMHU B
KOJIMYECTBE, TOCTATOUHOM JIJIs1 OPOPMIIEHUS TOKYMEHTOB 3aBUTEIISIMU.

Ha wunbopManmoHHBIX CTEeHIAX, HWH()OPMAIIMOHHOM TEpPMHHAIE U B
UH(OPMAIIMOHHO-TEICKOMMYHUKAITMOHHONH ~ ceTh  VHTepHeT  pa3memiaercs
uHpopMalusg O TOpSAAKE NPEIOCTaBICHHUS MYHULMIAJIBHOM YCIyru, a TakkKe
uH(pOpMalIvs, yKa3aHHas B MyHKTE 8 HACTOAIIETO aIMUHUCTPATUBHOTO PEIIaMEHTA.

31.  Uudopmanmonnsle  cTeHABl, HUHPOPMAIMOHHBIE  TEPMHUHAJIBI
pa3MeniaroTcss Ha BUIHOM, JTOCTYITHOM MecCT€ B JIOOOM U3 ()OpMaToOB: HACTEHHBIX
CTEH/1aX, HANOJbHBIX MM HACTOJBHBIX CTOMKAX, MPU3BAaHbl OOECIIEUNUTD 3asiBUTENEH
ucuepnbiBaromier nHpopmanued. CTEeHAB! NOKHBI OBITh OGOPMIICHBI B €IMHOM
CTHJIC, HAATKCH CJIeaHbl YepHBIM mpudTOM Ha O6eroM (one.

Odopmnenne BU3yallbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HMH(pOpMaLUu o
MYHHMIMIAJIBHON yCIyre JO0JKHO COOTBETCTBOBATH ONTHUMAJIBHOMY 3PUTEIBHOMY U
CIIyXOBOMY BOCHIPHUSITHIO 3TOM HH(OPMAINH 3asIBUTEISIMHU.

IHoka3are/in JOCTYNIHOCTH ¥ KA4YeCTBA MYHUIIUNIAJIBHON yCJIyTIH

32. Iloka3arensaMu JOCTYITHOCTA MYHULIMTIAILHON YCITYTU SBIISIIOTCSA:

TPAHCHOPTHAS JOCTYMHOCTh K MECTaM NPEAOCTABICHUS MYHUILIMIAJIbHOU
YCIIYTH;

BO3MOKHOCTb IIOJIYYEHUs 3asBUTEIEM MYyHULMNAIBbHOW yciyru B ML, B
TOM YHCJI€ TOCPEACTBOM 3alpoca O NPEeIOCTABICHUN HECKOIbKUX MYHUIIMTIAIbHBIX
ycayr B MOLI, npenycmorpenHoro cratbeid 15.1 ®@eaepanbHoro 3akoHa No210-D3
(manee - KOMILIEKCHBIN 3apoC);

BO3MOXKHOCTH ISl 3asIBUTEINISI COBEPIIUTH B JIEKTPOHHOU (popme AeiicTBus,
yYKa3aHHbIC B TyHKTE 39 HACTOSIIETO aAIMUHUCTPATUBHOTO PEITIAMEHTA;

BO3MOXKHOCTb MOJTYYCHHSI HH(GOPMAIIUHU 3asBUTEISIMU O XOJI€ MTPEI0CTABICHUS
MYHHIIMITAIIEHON YCIIyTH, B (hOpME YCTHOTO WJIM MUCbMEHHOTO MH()OPMHUPOBAHUS, B
TOM YHCJIE TOCPEICTBOM ENMHOTO ¥ PErnoOHaIbHOTO MOPTAJIOB;

JOCTYIMHOCTh MH(POPMUPOBAHUS 3asiBUTEJICH MO BOMPOCAM MPEAOCTaBICHUS
MYHHIIMITAIIEHON YCIYTH B (pOpMe YCTHOTO I MUChbMEHHOTO WH(OPMUPOBAHMSI, B
TOM YHCIIE TIOCPEJACTBOM OQUIMANBHOTO caiiTa, EAMHOTO W pernoHambHOTO
MOPTAJIOB;

JIOCTYITHOCTh Ha EAHOM 1 perrnoHaasHOM mopTaiax Gopm 3asBICHUN U UHBIX
JIOKYMEHTOB, HEOOXOAUMBIX I TOJY4YeHUS MYHUIMOAIbHOM  YCIYru, C
BO3MOKHOCTBIO UX KOIIMPOBAHMS, 3aTI0JIHEHUSI U HAIIPABJICHUS B JJIEKTPOHHOM BHUJIE.

33. [loka3arensaMu KaueCcTBa MyHULMIIAJIbHON YCIYTH SIBISIOTCS:


consultantplus://offline/ref=94D595CEA4EEC6448BB7645EF11D24CA90F9BDA53601A4DCF7B0FE109F8CE199202DCE8AC144453BA35BB92CB44076D029747126FBOF42G
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coONIIOfICHNEe  JTOJDKHOCTHBIMM ~ JIMLAMU  YIIOJJHOMOYEHHOTO  Oprasa,
MIPEAOCTABIAIOMMMA  MYHULMIIAJBHYIO  YCIYTY, CpPOKOB  IIPEAOCTAaBJICHUS
MYHUIMIAIBHON YCIIyTH;

coONIIoIcHNe BPEMEHU OXKUAAHUSA B Ouepeau Mpu IoAadye 3asBICHUS
O TNPEIOCTABICHHWM MYHULMIIAJBHOM YCIYTM W IPH TOJY4EHUHM pe3yiabTara
IIPEAOCTABICHUS MYHULIUIIAIBHONW YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX Kaj100 3asiBUTENICH Ha KaueCTBO MPEI0CTaBICHUS
MYHULUNAIBHON yciyru, aeiictBus (0e3/1efCTBIE) TOKHOCTHBIX JIUI U PELICHUH,
MPUHUMAEMBIX (OCYILECTBIIEMBIX) B XOJ€ NPEIOCTABICHHUS MYHULUIAIbLHOU

YCITYTH.

HNHble TpedoBaHuUs1, B TOM YHCJIE YYUTHIBAKIIHNE 0COOCHHOCTH
NMPea0CTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH B JJIEKTPOHHOU popme

34. TIlpemocraBieHWe MYHHIIMIIAIBHON YCIYTH B OJIEKTPOHHOW Qopme
OCYULIECTBIISIETCSI C HCIOJIb30BAHUEM JIIEKTPOHHOW MOJANUCH B COOTBETCTBUH C
TpeboBaHUAMHU (PeslepabHOTO 3aKOHOAATEIhCTRA.

B cnyuae ecnam mpu oOpamieHMM B AIEKTPOHHOU (opme 3a moiaydyeHuem
MYHUIUNAIBHON YCIYTM WJIEHTU(UKALMS U ayTeHTHU(QUKALUs 3asBUTENS —
(U3MYECKOTO JIMLAa OCYIIECTBISIOTCA C MCIOJNb30BAHUEM €IWHONM CUCTEMBI
UICHTU(PUKAIIMK W ayTeHTU(UKAIMMU, TaKOW 3asBUTENIb BIPaBE HCIOIH30BAThH
MPOCTYIO 3JEKTPOHHYIO MOJANKCH MPU YCIOBHM, YTO MPH BbIIa4Y€ KIIHOYA MPOCTOU
ANIEKTPOHHOW TOJNHUCH JIMYHOCTh (PU3UYECKOIrO JIMIa YCTAHOBJIEHA MPU JIMYHOM
IIpHeMe.

3. CocraB, nocJie10BaTeJIbHOCTh U CPOKH BbINIOJTHEHU S
aJIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAKY
HX BbINOJIHEHUS, B TOM YHCJIe 0CO0EHHOCTH BbINOJIHEHUS
aJIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOI (hopme, a TaKke
0CO0EHHOCTH BBINOJIHEHHSI AIMUHUCTPATHBHBIX npouexyp B MP®IL]

35. IlpenocrtaBineHue MYHMIIMNAIBHON YCIYTM BKJIIOYA€T BBIITOJIHEHUE
CIEAYIOUIMX aIMUHUCTPATUBHBIX MPOLEAYD:

mpueM ©  perucTpamus 3ampoca (3asBlICHUS]) O TMPEAOCTaBICHUU
MYHHULUIIAJIBHOW YCITYTH;

pacCMOTPEHUE TPEACTABICHHBIX JIOKYMEHTOB W IPUHATHE PELICHUS
0 MPEOCTABICHUHM MYHHULMUIAJIBLHOW yCciayru Jub0 00 OTKa3e B MPEJOCTaBICHUU
MYHHULIUIIAJIBHON YCITYTH;

BblJjaua (HAMpaBIICHUE) 3asIBUTEIIO JOKYMEHTOB, SIBIISIONIUXCS PE3YAbTaTOM
MPEIOCTABICHUS MYHUIIUIATBHON YCIYTH.

IIpuem u perucrpanus 3anpoca (3asiBjieHUus1) 0 IPeA0CTABIEHUHN
MYHUIMIAJBHOH YCIYTH

36. OcHoBaHMeM U1 Hayala aJMHHMCTPATUBHOM NPOLEAYpPHI SIBISETCS
MOCTYIUUIEHHE B YIOJHOMOYEHHBIN OpraH 3arpoca (3asBi€HUs1) O MPENL0CTaBICHUN
MYHULUIAIBHOMN YCIIyTH.
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CBeneHuss O JODKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32 BBIIIOJIHEHUE
aIMUHUCTPATUBHOMN MIPOILIEAYPHI:

3a IPUEM U PErUCTPALIMIO 3arnpoca (3asBIeHUs ), TOCTYIHUBIIETO MO MOYTe, B
TOM 4YHUCJE OJICKTPOHHOH, (akcoM, CIEUUaTUCT YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MPEI0CTABICHUE MYHUIIUTIATBLHON YCIyTH;

3a MMPUEM U PETUCTPALIHIO 3aMpoca (3asBIICHHUS ), TOCTYMHUBIIETO MOCPEICTBOM
EnunHOro u pernoHasbHOTO MOPTAioB, 3a MOArOTOBKY IMIPOEKTA pelIeHus 00 OTKase B
IpUeMeE K paCCMOTPEHUIO 3as1BJICHUS O MTPEAOCTaBICHUU MYHUIIUIIAJIBbHON YCIyTH, 32
HaIpaBjCHUE 3asBUTENI0 YBEJOMIICHHM B JJIEKTPOHHON QopMe — CHEHHUalnCT
YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a NPEIOCTABICHHE MYHULMNAIbHOU
ycayru;

324 TpPUEM U PETUCTpaluio 3ampoca (3asBIEHHUS), TMPEICTABICHHOTO
3asBUTEJIEM JIMYHO, 3a OGOpMIIEHHE | BbIAaYy (HalpaBlE€HUE) 3asBUTEIIO
YBEJIOMJICHHSI O TIpPHEME 3asBIICHHS K PACCMOTPEHHUI0 WIM O HEOOXOIUMOCTH
yCTpaHEHUs HapyumieHud B  oQopmIleHMH 3asBICHUS W TPEICTaBICHUS
OTCYTCTBYIOIIUX  JOKYMEHTOB  CIHEIHUAIMCT  YINOJHOMOUYEHHOTO  OpraHa,
OTBETCTBEHHBI! 3a MPEIOCTABICHUE MYHHUIIMIIATBHON YCIYTH;

324 TpPUEM U PETUCTpAlUI0 3ampoca (3asBICHHUS), MPEICTABICHHOTO
3asiButenieM JudHo B M®I] — paborauk MOIL];

3a TOAMUCAaHWE W PETHCTPAIMIO pemieHuss o0 OTKa3e B MpHUEME K
PACCMOTPEHUIO 3asIBICHUS O MPEIOCTABICHUH MYHULIMIIAIBHON YCITYTY — HAYaJIbHUK
YIIOJTHOMOUYEHHOTO OpraHa Jubo JIUI0, €ro 3aMelarolee.

ConepxaHue aIMUHUCTPAaTUBHBIX  JICWCTBHM, BXOIAIIMX B  COCTaB
aIMUHUCTPATUBHOMN MPOLIEAYPHI:

a) TpUEeM U perucrpauus 3ampoca (3adBJICHHs) O MPEAOCTaBICHUU
MYHUIUIIAIEHON YCIIYTH OCYIIECTBISIETCS - B TeUeHHe 1 pabouero JHS ¢ MOMEHTa
MOCTYIUICHHUST 3ampoca (3asBJICHUS) B YIOJHOMOYEHHBINM OpraH; MNpu JUYHOM
oOpalieHuu 3asBUTENS - 15 MUHYT ¢ MOMEHTA TOJy4YeHHs 3ampoca (3asBiIeHUs1) O
MPEeI0CTaBICHUN MYHUIIUIIAILHON yCIIYTH;

0) mnpu mNodAydeHUH 3ampoca (3asBIE€HHSA) B IIIEKTPOHHOW ¢opme,
MOCTYNUBILIETO MOCPEACTBOM EJMHOrO H  pEeruoHaIbHOTO  MOPTAJOB, B
ABTOMATHYECKOM PEXHME OCYIIECTBISETCS (POPMATHO-JIOTHUYECKUN KOHTPOJIb
3ampoca, MPOBEpsETCs HaJW4Yhe OCHOBAHUU il OTKa3a B IMpHUEME 3arpoca, 710
3aBEPIICHUH KOTOPBIX B Te€UeHHE | paboyero JHS OCYIIECTBISIIOTCS CICAYIOIINE
NEUCTBUS:

MpU HAJIMYUU OCHOBAHUM [JIsS OTKa3a B IpUeMe 3ampoca (3asBICHUS) —
MOJITOTOBKA MPOEKTa pelieHrs 00 0TKa3e B MPUEME K PACCMOTPEHHIO 3asBICHUS O
MPEeI0CTaBICHUN MYHUIIUTIAILHON yCIIYTH;

MpU OTCYTCTBUM OCHOBAHHUU JUIsl OTKa3a B MpueMe 3ampoca (3asiBICHUs) —
3asBUTEITIO COOOIIAeTCs MPUCBOCHHBIN 3aMpoCy (3asBICHUIO) B 3JIEKTPOHHOM Popme
YHUKaJIbHBIA HOMEP, IO KOTOPOMY B COOTBETCTBYIOIIEM pasnene EnuHoro moprana
3asgBUTENO0 Oyner mpeacTaBlieHa WH(OpPMANMsi O XOJAE BBIMOJIHEHHS YKa3aHHOTO
3anpoca (3asBJIeHUs);

Mocjae TPHUHATHA 3ampoca  (3asBICHMs)  3asABUTENSI  CHCI[UATIUCTOM,
OTBETCTBEHHBIM 32 MPEIOCTABICHHE MYHULMIAIBHOW YCIyTH, CTaryc 3ampoca
(3asiBIICHUS) 3asBUTENS B JIMYHOM KaOwHeTe Ha EnuHOM mopTane oOHOBISIETCS 10
cTaTyca «IpPUHATOY;
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B) OpPUHIATHE M pEerucTpauus penieHuss o0 oOTKaze B TMpuUeMe K
PAaCCMOTPEHUIO 3asBICHUS O INOJY4YCHUM MYHUIUIIAJBHON YCIIYI'M, HAIPaBIICHHUE
3asIBUTENII0 YBEAOMIJICHHM 00 OTKa3e B MpUEME K PACCMOTPEHUIO 3asBICHUS O
MOJIyYEHUM MYHULUIAIBHON YCIYIM, O TpHEME M pEerucTpauuu 3amnpoca
(3as1BNIEHUS), B TOM YUCJIE U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTH, OJAHHBIX B JIEKTPOHHON (opMe, O Havasie MpOLEayphI
MPEAOCTABICHUSI MYHULUINAIBHOW YCIYTM OCYIIECTBISIETCA B TEUEHHE 3
KaJICHIAPHBIX THEW CO JHS BBIIIOJIHEHUS aIMUHUCTPATUBHBIX IEUCTBUMN, YKa3aHHBIX
B ITOJIITYHKTE «0» HACTOSIIIETO MyHKTA.

Kputepuii npuHATHS penieHus 0 IprueMe U PerucTpaliy 3arpoca (3asBIecHus)
0 TMpeAOCTaBICHUU MYHMIIMIIAJILHON YCIyry: HajJuduMe 3amnpoca (3asBieHUusi) o
MPEAOCTaBICHUN MYHUIIMIAIBHON YCIYrd, COOTBETCTBHE 3ampoca (3asiBICHUS)
TpeOOBaHUAM, YCTAHOBJIEHHBIM HACTOSIIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM.

Kpurepuii mnpuHSATHUS peuieHuss O MpHEeME K PACCMOTPEHMIO 3ampoca
(3asiBNIEHUS), TOCTYIHUBIIETO B AJIEKTpOHHOW ¢opme mocpeactBoM EmnuHoro wu
PErMOHANIBHOTO MOPTAJIOB: MOCTYIUIEHHE 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEIOCTABJICHHUS MYHUIMIAIBLHOM YCIYTH, W COOJIONCHUE YCTAHOBJICHHBIX
YCIIOBHUI MPU3HAHUS IEUCTBUTEIBHOCTHU AJIEKTPOHHOMN MOANKMCH 3aIBUTENS.

Kputepuii npussTtus pemieHus o0 OTKa3e B IPHUEME K PACCMOTPEHHIO
3asBJICHUSA 324 MOJIYYEHHEM MYHMIUIIAIBHON YCIYTH, MOCTYIHBIIETO MOCPEACTBOM
EnuHOro m pernoHanbHOrO MOPTAJIOB: BBISIBICHHE HECOONIOCHHS YCTAHOBICHHBIX
YCIIOBUI MPU3HAHUS I€UCTBUTEIBHOCTHU AJIEKTPOHHOMN MOANKCH 3asIBUTENS.

Pe3ynprar BeIOTHEHUS! AMUHUCTPATUBHOM MPOILIETYpHI:

3apEruCTpUPOBAHHBIN 3ampoc (3astBIIEHUE) 0 MPEI0CTABICHUN
MYHULMIAIBHON yCIyTH;

HalpaBJICHHbIE 3asBUTENIO0 yBeaomJieHHMs (00 oOTkKaze B TMpuUeMe K
PacCMOTPEHUIO 3asiBICHMS 32 MOJYYEHUEM MYHULMIIAIBHON YCIYTH JINOO O Ipreme
U PpErucTpalMy 3ampoca (3asBiI€HHUS), B TOM UYHUCIE W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPENOCTaBICHUS MYHUIMIAIBHOW YCIYrH, NOJAHHBIX B
ANIEKTPOHHOU Qopme; 0 Hayaje NpoueAyphbl MPEAOCTABICHUS MYHULUNAIbHOU
yCIIyTH).

Crnioco6 (ukcarum pe3ynbrara BHITOJTHEHNS aIMUHUCTPATUBHOM MTPOLIEAYPHI:

B Clly4ae MOCTYIUICHHUSI 3arpoca (3asBJI€HUs ) 110 1ouTe, pakcoM, 31eKTPOHHOMN
IIOYTE CIEHHUAINCT YIOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPEJOCTABICHUE
MYHHULMIAIBHON YCIYTH, PETUCTPUPYET 3ampoc (3asBIEHUE) O MPEIOCTaBICHHUU
MYHHUIMIAIBHON YCIYTH B IPOrPaMMHOM KOMILIEKCE «Y4eT 0OpalleHuil rpakJiaH u
OpraHu3anun»;

B Cily4ae IOCTYIUIEHUs 3ampoca (3asBI€HHs) MOcpencTBoM EnuHoro umm
PETMOHANIBHOIO IOPTAJIOB, PETUCTpalMs 3ampoca (3asBIEHUS) OCYLIECTBISETCS
aBTOMATUYECKH B CHCTEME  MCIOJHEHUS  PENIAMEHTOB,  CHEIUAJUCT
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a NPEIOCTABICHHE MYHHUIMIAIbHOU
YCIIYTH, pacleyaThlBA€T U PETUCTPUPYET 3ampoc (3asBlIEHHWE) B IPOrPaMMHOM
KOMIUIEKCEe «YUeT oOpalieHuii rpaskaad U OpraHnu3alniy;

B cllydae Mojiauu 3ampoca (3asBJIeHUS ) TUYHO, CIIEIUAIHUCT YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBI 3a PEA0CTABIEHNE MYHULIUNIATIBHON YCIYT'H, PETUCTPUPYET
3asIBIICHHUE O NPEJOCTaBICHUH MYHULIUIIAIbHOW YCIYrd B IPOTPAMMHOM KOMILIEKCE
«Y4et o0pallleHnii rpaxkaaH U OpraHu3aIii.
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PaccmoTpenne npeacTaBjieHHbIX JOKYMEHTOB U NPUHATHE PeLICHHUS O
NpeaocTaBIeHNH MYHUIIUNIAJIbHOM ycJIyru in0o 00 oTka3e B Mpe10CTaBJIeHUN
MYHHUIMIAIbHOH YCIYyTH

37. OcHoBaHMEM JUIsl HaYaJla aIMUHUCTPAaTUBHON POLEAYPHI SBISETCS:

MOCTYIUIEHUE CHEUAINCTY YHMOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
IIPEIOCTAaBICHUE MYHULUNAIBHOM  YCIYrHM, 3aperucTpUpPOBAaHHOIO  3ampoca
(3as1BJIEHUS) O MPEAOCTABICHUN MYHUIIUIATIBHON YCIyTH;

OTCYTCTBUE OCHOBAHUH ISl OTKa3a B MPUEME K PAaCCMOTPEHHUIO 3asBJICHUS O
Ipe0CTaBICHUH MyHULIMIIAIBHOM YCIIyTH, IOAAHHOTO B JIEKTPOHHOU (hopMe.

CBeneHuss O JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a BBINOJIHEHHE
aJMUHHUCTPATUBHOMN NPOLEAYPBHI:

3a PpacCMOTPEHHE JIOKyMEHTOB, HEOOXOOUMBIX I IPEIOCTaBICHUSA
MYHUIUOAIBHON yCIyru, U oopMiIeHHe HOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM
IIPEIOCTABICHNS MyHULMIIAIBHON YCIYTH, - CIIELUATIUCT YIIOJTHOMOUYEHHOIO OpraHa,
OTBETCTBEHHBIH 3a IPEIOCTABICHIE MYHULIUIIAIbHONU YCIIYTH;

32 TNOANMCAaHUE JOKYMEHTOB, SIBISIOLIMXCA PE3YJIBTaTOM IPEAO0CTABICHUS
MYHUIUOAIBHON yCIYTH, - HAYaJbHUK YHOJIHOMOYEHHOTO OpraHa Ju0o JIMIOo, ero
3aMeIlaroIIee;

32 pEerucTpanyio IMOANHMCAHHBIX HAYAJIBHUKOM YIIOJIHOMOYEHHOTO OpraHa
au00 JMIIOM, €ro 3aMelaloNMM, JOKYMEHTOB, SIBIISIOIIMXCS Pe3ylbTaToM
IIPEIOCTABICHNS MyHULMIIAIBHON YCIIYTH, - CIIELUATIUCT YIIOJTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIH 3a MIPEIOCTABICHNE MYHULIUIIAIbHON YCIIYTH.

ConepxaHve  aJMUHUCTPATUBHBIX  JEHCTBUHM, BXOASAIIMX B  COCTaB
aAMUHHUCTPAaTUBHOMN NPOLEAYPBHI:

paccMoTpeHue U O0(pOpMIIEHHE JOKYMEHTOB, SBIISIOLIUXCS PE3YIbTaTOM
NPEOCTaBICHUS] MYHULIMNAIBHOM  ycayru (MpONOJKUTENBHOCT U (WJIH)
MaKCUMAaJIbHBI CPOK BBINOIHEHMS — 24 KaJIGHJApHBIX JIHSA CO JHS MOCTYIUICHUS B
YIOJTHOMOUYEHHBI  OpraH  3aperMCTpUPOBAHHOIO  3ampoca  (3asdBlIEHUs) O
IIPENOCTABICHUM MYHUIMINAIBHOM ycnyrd; 10 kaneHAmapHbIX JHEM €O JHS
NOCTYIUIEHMsSI B YIOJHOMOYEHHBIM OpraH 3aperucTpUpOBAaHHOIO  3ampoca
(3asBIEHUS) O NPEIOCTABICHUH MYHULMNAIBHON YCIYTH IO HAYYHO-CIPABOYHOMY
anmnapary;

MOJNUCAHUE JOKYMEHTOB, SBJISIOIIMXCS PE3YIbTaTOM IPEA0CTaBICHUS
MYHUIUTAIBHON yCIyrd, B CpPOK He Oojnee 2 KaJeHAAPHBIX THEH CO JHS
paccMOTpeHHs 3anpoca (3asBIEHUS) O MPEAOCTABIEHUN MYHULIUIIAIBHON YCIyTH U
opopMIIEHHSI ~ JOKYMEHTOB,  SIBJSIOUIMXCA  pE3yJAbTaTOM  MPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIYyTH;

perucTpanusi JIOKyYMEHTOB, SBISIOLIUXCA PE3YIbTaTOM MPEJOCTABICHUS
MYHMIIMIIAJIGHOM yCIyTd, B CpOK He Oosee 1 KajgeHAapHOTO [HA €O JAHS HX
NOJNUCAHUSl  HAYaJIbHUKOM  YIOJHOMOYEHHBIH Opran Jau00  JUIOM, €ro
3aMEeIAOLIIM;

HaIpaBJICHUE  3asBUTENI0  YBEAOMJIEHMS Ha  3ampoc  (3asBIICHHE),
NOCTYNUBIIMK (ee) mocpeAcTBOM EQMHOro wiM pernoHalbHOTO MOPTaioB, (O
pe3ynbTarax pacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX [UIS TPEAO0CTaBICHUS
MYHUIIUTIAIBHON YCIIyTH; 00 OKOHYaHUH MPEIO0CTABICHUS MYHUITUTIAIBHON YCIIyTH)
OCYIIECTBISIETCSI B CPOK, He NpeBblaronuii 1 pabounii 1eHb CO THS NPUHATHUS
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pElIeHHus O MPEJOCTABICHUU WM 00 OTKa3e B MPEIOCTABICHUU MYHHUILIUIAIBHOM
YCIIYTH.

Kputepuem mpuHATHS pelieHUs O TNPENOoCTaBICHUM WM 00 OTKase
B IIPEJOCTABICHUU MYHMIIMIAIBHON YCIYrd SIBISETCS HAJIWYUE WIH OTCYTCTBUE
OCHOBAaHMM JUIsI OTKa3a B MPEIOCTABIEHUN MYHUIIUIIAILHON YCIYTH.

Pe3ynprar BeIOTHEHUS aAMUHUCTPATUBHOM MPOLIETYPHI:

MOJMUCAHHBIE HAYaJbHUKOM YIOJHOMOYEHHBIH OpraH ju0o JIMIIOM €ro
3aMeIaloUM, apXUBHBIE IOKYMEHTHI, UH(OPMAIIMOHHOE TUCHMO WIIH YBETOMIICHUE
00 0TKa3e B NPEJOCTaBICHUH MYHULIUIIAIBHON YCIYTH;

HaIpaBJICHHBIE 3asBUTENIO YBEJOMJIEHUS (O pe3ylbraTaXx paccMOTPEHHS
JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEAOCTABICHUS MYHHIMIAIBHON yciayru; o0
OKOHYAHMH MPENOCTABIECHUS MYHULIMITAJIBHON YCIYTH).

Crnioco0 ¢ukcanuu pe3ynbrara BbIITOJIHEHNS aIMUHUCTPATUBHOM MPOLIETYpHI:

apXUBHBIE JOKYMEHTHI, WH(GOPMAIMOHHOE THCHMO PETUCTPUPYIOTCS B
MPOrPaMMHOM KOMITIEKCE «YUeT oOpalleHuil TpaxaaH U opraHu3aiuiy;

yBEIOMJICHHE 00 OTKa3e B NPEJOCTaBICHUM MYHULMIAIBHON yCIyru
pETUCTPUPYETCS B MPOTPAMMHOM KOMIUIEKCE «Y4YeT oOpalleHud TpaxiaaH u
OpraHu3anun»;

HaIpaBJICHUE 3asBUTENIO YBEIOMIIEHUH (0 pe3ylbTaTaXx paccMOTpPEHUs
JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEAOCTABICHUS MYHHIMNAIBHON yciayru; o0
OKOHYAaHHMH TPEAOCTABIICHUS MYHUIIUNAIBHOW YCIYTH) (UKCUPYETCS B CHCTEME
UCIIOJIHEHUSI PperyiaMeHTOB TocpeAcTBoM EnuHoro mnoprama nubo 1o aapecy
AIIEKTPOHHOW MOYTHI 3asIBUTENS C OTMETKOM O TOCTaBKe.

[lonnucaHHble [TOKYMEHTBI, SBISIOIIMECS PE3YAbTaTOM NPEI0CTABICHUS
MYHULUNAIBHOW  YCIYrd, TOCIAE PETUCTPALMM TEPENaroTCs  HadalbHUKOM
VIOJHOMOYEHHOTO  OpraHa, JIMLOM, €ro  3aMelIAIolIUM,  CHEIHUAIHUCTY
YIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPEAOCTABIEHUE MYHULIUIMAIBLHOM
yCIIyTH, TU00 JIMIY €ro 3aMeIlarolieMy, He o3aHee 1 JHs co THS UX PeTUCTpaIiH.

Boinaua (HanpaBiieHUe) 3asiBUTE/I0 JOKYMEHTOB, SIBJSIOIIUXCS Pe3yJbTaTOM
NpeaoCcTABIeHNSI MyHUIMNAJIbHOM YCJIYyTH

38. OcHoBaHuMEM /Ui Hadaja aJMUHUCTPATUBHOM NPOLEIYpPHI CIIyXaT
3aperuCTPUPOBAHHBIE JOKYMEHTHI, SIBISIFOIIMECS PE3yIbTaTOM MPEAOCTABICHUS
MYHULUTAIBHON YCIyTH, TUOO MOCTYIUICHHE MX CIEUUATHCTY YHOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULMINAIBHOW YCIYI'H, WIH
pabotHuky MOLI.

CBeneHuss O JIOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32 BBINOJIHEHHE
aJIMMHHMCTPATUBHOM MPOLIEYpHI:

3a  BblJauy (HampaBlIGHHE) 3asgBUTENI0  JIOKYMEHTOB,  SIBJSIOLIUXCS
PE3YABTATOM IMPENOCTABICHUSI MyHUIIMITAJIBHON YCIYTH, 32 YBEAOMJICHHE 3asBUTEIS
O HaIIpaBJIEHUM €T0 3asBJIEHUS JJI1 UCIIOJHEHNS B APYTrol OpraH (OpraHu3aluio), 3a
IIPE/ICTABICHUE 3asSBUTEII0 COOTBETCTBYIOLIMX PEKOMEHIALMM, 3a HAalpaBiIeHHUE
3asIBUTEINII0 YBEJAOMJICHUSI O BO3MOXHOCTH MOJIYYUTb PE3ylbTaT MPEAOCTABICHUS
MYHHUIMIAIBHON yCIyTd, — CIIEHUATIUCT YIOJHOMOYEHHOIO OpraHa;

3a HallpaBJICHHUE 3asBJICHMS JJIs1 UCIIOJIHEHUS B IPYroil opraH (OpraHu3auio)
NOYTOM —  CHENUAJIUCT  YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 32
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JIEJIONPOU3BOACTBO, WM CIHELUAINACT, OTBETCTBEHHBI 3a IPENOCTABICHUE
MYHHUILUIIAJIBHON YCITYTH.

ConepxaHne  aJMUHUCTPATUBHBIX  JCHCTBUHM, BXOQAUIMX B  COCTaB
aIAMUHHUCTPATUBHOMN MPOLEAYPBI:

Bbllaya  (HampaBlIEHME)  JOKYMEHTOB,  SIBJISIIOLIMXCSA  PE3yIbTaToM
IPEIOCTaBICHHUS] MYHULUIIAIbHOW YCIyTH, OCYLIECTBISIETCS B TeueHue 1 pabouero
JIHS CO JTHS TOATMCAaHUS JOKYMEHTOB, a B CIy4dae, €CIIU 3asBJICHUE HE OTHOCUTCS K
COCTaBYy XPAHSIIMXCS AOKYMEHTOB, HAIPaBICHHME €r0 Ul WCIOJHEHUS B JIPYrou
oprat (OpraHu3alnio) ¢ YBEIOMJICHHUEM 00 3TOM 3asiBUTENS U (MJIN) IPEACTaBICHUEM
3aBUTENI0O  pPEKOMEHJAalMi 0  JanpHedmumx crnoco0ax — (IMyTAX) IOHUCKa
3aIpalBaeMoi HH(GOpMaIMK, OCYIIECTBISIETCA B TEUEHUE 5 KaJeHAapHbIX JHEH
MOMEHTA PETUCTPALIMM TAKOTO 3asBJICHNUS;

HaIIpaBJICHUE 3aSBUTEII0 YBEIOMIICHHS O BOBMOKHOCTH ITOJIYYUTh PE3YJIbTAT
IPEJOCTABICHUS] MYHHULMINAIBHOM  YCIYrM OCYIIECTBISETCS B CpPOK, HE
npesblnaonmii 1 padounii 1eHb co JHS MOANMUCAHUS JOKYMEHTa, SBJISIOIIErocs
PE3YJIBTAaTOM ITPEAOCTABICHUS MYHULIUIIAIIBHOW YCIIYTH.

ApXHBHBIE JOKYMEHTBI, IPEIHA3HAYECHHBIE JIJIs1 HAIIPABJIEHUS B TOCY1apCTBa -
yuactHukd CHI, Bkitouass oTBeTHl 00 OTCYTCTBHUHU 3alpalllBaeMbIX CBEICHHIA,
BBICBUIAOTCSI HETTIOCPEACTBEHHO B aJIpeca 3asBUTEIICH.

ApXUBHBIE TOKYMEHTBI, TPEAHA3HAYCHHBIC JUIsI HAIIPABJIEHUS B TOCYIapCTBa,
He sBisitomecs ydactHukamu CHIT (Bkimrouass orTBeThl 00  OTCYTCTBUU
3alpalluBacMbIX CBEIEHHUI) BMEcCTe € 3ampocamu (3asBJICHUSMH, AHKETaMH),
HarpasisatoTcss B KoHCynbeckuil nemapraMeHT MuHHCTEpCTBa MHOCTPAHHBIX €1
Poccuiickoni ®enepanuu.

ApXUBHBIE TOKyMEHTBI, IPEIHA3HAYCHHBIE JUIsl HALIPABJIEHUS B TOCYAApPCTBA,
He sBisttonuecs: yyactHukamu CHI, moarotosnenHsie o 3ampocam (3asiBICHUSIM),
MOCTYIUBIIMM B apXHMB H3-3a pyOexa M copepkalluM MpOoCckOy O MpPOCTaBICHUU
anoctuiis, Hampaplsitorcs B Cryk0y mo JenaM apXWBOB XaHThI-MaHCHIICKOTO
ABTOHOMHOTO OKpyra — FOrpsi.

Kputepuii mnpuHsATHS pemieHUss O Bbljadye (HANpaBlIE€HUU) 3asBUTENIO
JIOKYMEHTOB, SIBJISIOLIUXCS PE3YJIbTaToOM IPEI0CTAaBICHHUS MYHULIMIIAIBHON YCIIYTH:
oopMIICHHBIE  JIOKYMEHTBI,  SIBJISIONIMECS  pe3ylIbTaToOM  MPEAO0CTaBICHUS
MYHULIMTIATIBHOM YCITYTH.

Pesynbsrar BbIONHEHUS AJIMHUHHUCTPATUBHOM MPOLEAYpPHI:  BBIJAHHBIE
(HampaBJIEHHbIE) 3asIBUTEITIO JIOKYMEHTHI, ABJISIIOLECS pe3yJIbTaTOM
NpEe0CTaBICHUS MYHUIIUIIATBHON YCIYTH, CHOCOOOM, YKa3aHHBIM B 3asiBIICHUH.

Crnoco6 ¢ukcanuu pe3ynbraTa BHIITOIHEHNS aAMUHUCTPATUBHOM MPOIIETyphI:

B ClIy4ae BbIAAYM 3asBUTEII0 JIOKYMEHTOB, SBISIOUIUXCS PE3YyJIbTaTOM
IPEIOCTaBICHHS MyHUIIMIIAIBHON YCIYTH, IOJy4aTeslb JOKYMEHTOB PaciChIBAETCS
Ha MX KONHWSIX WIM B CONPOBOAUTEIBHOM NHCbME K HHMM, YKa3blBas JaTy HX
MOJIyYEHUsS; 3alUCh O T[IOJIYYEHUHU 3aBUTEIEM JOKYMEHTOB, SIBIIFOLIUXCS
pe3ylbTaToM  TPEAOCTaBICHUS MYHUIMNAIBHOM  ycinyrd, (QUKCUpyeTcs B
IPOrpaMMHOM KOMIUIEKCE «Y4eT o0OpalleHui rpakaH U OpraHu3aluii», B KAPTOUKeE
MCIIOJTHEHUS 3ampoca (3asBJIEHUs) CTABUTCS OTMETKA O BbIJ1aue JOKYMEHTOB Ha PYKH
3asIBUTEIIIO;

B ClIy4yae HAIMPABIICHMS 3asABUTEIIO JOKYMEHTOB, SIBIIIOLIUXCS PE3YIbTaTOM
IPEOCTaBICHNUS MyHUIMIIAILHON YCIIyTH, IOYTOM, 3a1uch 00 OTIpaBKe JOKYMEHTOB
¢ukcupyercs B IPOIrPaMMHOM KOMIUIEKCE «YueT oOOpalleHui TrpaxaaH u
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OpraHu3aluii», B KAPTOUKE HCIOIHEHHs 3arpoca (3asBJIEHUS) CTAaBUTCS OTMETKa 00
OTIIPAaBKE JOKYMEHTOB IIOYTOM;

HApaBJICHUE 3asBUTENIO YBEIOMJIEHUH (0 pe3yiapTarax paccMOTPEHHS
JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEAOCTABICHUS MYHHIMIAIBHON yciayru; o0
OKOHYAHMM  MPEAOCTaBIEHUS  MYHHMIMIAIBHON  YCIAyrd) M pe3yabrara
IIPEAOCTABICHUS MYHULMIIAJILHON YCIYTH OCYILIECTBISAETCA ocpeacTBomM EnnHoro
nopraja ¢ (uKcalnue B CUCTEME HCIOIHEHHs] PErIaMeHTOB JHOO MO ajapecy
AJIEKTPOHHOM IOYTHI 3asIBUTENISL C OTMETKOU O JOCTAaBKE;

HaIpaBJICHUE 3asBJICHUS JJI UCIOJHEHUS B APYroll opraH (OpraHu3aluio)
OCYIIECTBIISIETCS TIOYTOBBIM  OTIpAaBICHHEM JIMOO TOCPEACTBOM  CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywae yka3zaHus 3asBUTENEM O BbLAAYE pe3yabTaTa IIPEIOCTABICHUS
MyHUIMTAIbHON yciyru B M®L] (otoOpaxaeTcss B 3asBIE€HUU O MPEIOCTABICHUU
MYHULUNAIBHONW YCIYTH), COEHUAIUCT YIOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM
3a MPEeAOCTaBICHUE MYHULMNAIBHOW YCIYTH, B JA€Hb PETUCTpPalUU JTOKYMEHTOB,
SBIIAIOIIMXCS PE3YIBTATOM MIPEA0CTABIECHUS MyHULIUIIATBHON YCIYTH, 00eCTIeYBaeT
unpopmupoBanne MOI] (mocpeacTBOM 53IEKTPOHHON TMOYTHI) O 3aBEPIICHUU
opopmiIeHHS ~ JOKYMEHTOB,  SIBISIFOIIMXCS ~ PE3YJIbTaTOM  MPEJOCTaBIICHUS
MYHHUIUTTAIBHON YCITYTH.

IIpn mepenade OOKYMEHTOB, SBISIOIIMXCS PE3YJIbTaTOM IIPEIOCTABICHUS
MyHULMNaIbHOU ycinyrd, B MOLI, npencraBurens MOIL] pacniucbiBaeTcsi Ha KOIUU
CONPOBOMTENIBHOTO MHUCbMAa K JOKYMEHTaM, YKa3blBasg JaTy WX TOJy4YEHUSs;
CBEICHMSI O Ilepeiaye JOKYMEHTOB (PUKCUPYIOTCS B IPOrPaMMHOM KOMILJIEKCE «YUeT
oOpalieHuid TpakJaH W OpraHu3aluii», B KapTOUYKe HCIIOJIHEHHs 3arpoca
(3asABIIEHMS) CTaBUTCA OTMETKA O BblJjaue JOKYMEHTOB npencraButento MOLI.

IHopsnok ocymecTBaeHUS AAMUHUCTPATUBHBIX POLEAYP
B JIEKTPOHHOM (popMe NPH NPEAOCTABJICHUN MYHHIMIIAJIbHOM YCJIYIH
nocpencrsoM Exunoro nopraga

39. Tlpu npenocTaBiIeHUN MYHUIIMTIAIBHOW YCIYTH B AJIEKTPOHHOU (opme
3asBUTENIO 00ECIIeUNBACTCS:

noiyyeHue HWHPOpPMAIMM O TOPSAJKE W CPOKaX TMPEIOCTABICHHS
MYHULUNAJIBHON YCIYTH;

dbopmupoBaHue 3amnpoca (3asABICHHs) O MPEAOCTABICHUU MYHHUIIUMIATBEHOM
YCIYTH;

MpUEM U PETUCTpaIUs YIIOJHOMOYCHHBIM OPTaHOM 3ampoca (3asBieHUs) U
WHBIX JOKYMEHTOB, HEOOXOMUMBIX TSI PEAOCTABIICHUS MYHUITUTIAIBHON YCITYTH;

MOJIy4eHHUE pe3ysbTara NpeI0CTaBICHUs] MyHUIIUTIAIbHON YCIIYTH;

MOJIyYEHUE CBEJIEHUH O XOJA€ BBIMNOJIHEHHUS 3ampoca (3asBIEHUSA) O
MIPEAOCTABICHUU MYHUITUTIAILHON YCIIYTH;

nocyneOHoe — (BHecyneOHOe) oOKaJoBaHHWE  pEIIeHUH W JIeHCTBUUN
(Oe3meiicTBUs) YMOJTHOMOYEHHOTO OpraHa, €ro JOKHOCTHOTO JIHMIa JIM0o
MYHUIIAMAIBHOTO CITY>KAIIIero.

40. ®opmupoBaHue 3amnpoca (3asBICHHS) 3asBUTEIEM OCYILIECTBISIETCS
MTOCPEJICTBOM 3aIIOJTHEHUS IEKTPOHHOU (Popmbl 3ampoca Ha Enunom moprane 6e3
HE0OXOIMMOCTH JIOMOJIHUTEIBHON MOJIauu 3arpoca (3asBJIeHUs) B KaKOM-In00 UHOM

dhopme.
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Ha EpunoMm mnoprane pa3memiarorcs oOpas3lbl 3alOJHEHUS AIIEKTPOHHOU
dbopmbl 3ampoca (3asBICHNUSA).

dopmaTHO-IOTHYECKast MpoBepka CPOPMUPOBAHHOTO 3ampoca (3asBICHUS)
OCYIIECTBIISIETCS] aBTOMATUUYECKH MOCTIE 3aM0THEHUS 3asIBUTENIEM KaXKJ0TO U3 MoJIeh
AIIEKTPOHHOU QopMbl 3ampoca (3asBienHus). [Ipu BBIsIBICHHM HEKOPPEKTHO
3alI0JIHEHHOTO TIOJISl AJIEKTPOHHOW (opmbl 3ampoca (3asdBIICHUS) 3asIBUTEIb
YBEIOMIISIETCSI O XapaKTepe BBISBJICHHOW OUIMOKM W TOpPSAKE €€ YCTpPaHECHUS
OCPEJICTBOM UH(OPMALIMOHHOTO COOOIIEeHUS HEMOCPECTBEHHO
B JIEKTPOHHOU PopMe 3ampoca (3asiBICHUSA).

[Tpu popmupoBanuu 3amnpoca (3asBICHUS) 3asIBUTEITI0 00ECIIEUNBACTCS:

BO3MOXKHOCTH KOITMPOBAHUS U COXpaHEHHUs 3ampoca (3asBJICHHs ), B TOM YUCIIe
MHBIX IOKYMEHTOB, HEOOXOAUMBIX JJISI PEOCTABICHUS] MYHUIIUTIATBHON YCIyTH;

BO3MOYKHOCTB I€4aTh Ha OyMa)XHOM HOCHUTEJIE KOMHUU 3JIEKTPOHHOH (HOPMBI
3amnpoca (3asBJICHUS);

COXpaHEHHE paHee BBEJEHHBIX B JIEKTPOHHYIO (opMy 3ampoca (3asBICHUs)
3HaYeHU B J000M MOMEHT IO JKEJaHWI0 3adBUTENsA, B TOM 4YHCIE MpHU
BO3HMKHOBEHHUU OIIMOOK BBOJA M BO3BpaTe JUIsl MOBTOPHOTO BBO/AA 3HAYCHUN B
AMEKTPOHHYIO (popMy 3ampoca (3asBIeHUS);

3aroJHEHUE TOJIeH SJIEKTPOHHOM (opMBI 3ampoca (3asBIEHUSA) 10 Hadaa
BBO/Ia CBEJICHUN 3asBUTEIEM C MCIOJIb30BAHUEM CBEJIEHUM, pPa3MEIICHHbIX
B (QenepanbHON TOCynapcTBEHHOW WH(pOpManuoHHOW cucteme «Enunas cuctema
UACHTUPUKAIIMU U ayTeHTH(PUKAMU B HH(PpacTpykType, obecneurBaroen
MH(OPMAaLMOHHO-TEXHOJIOTMYECKOE B3aUMOJEHCTBUE HH(OPMALMOHHBIX CHUCTEM,
HCTIONIE3YEMBIX JJIS MPEJOCTABIICHUS TOCYIaPCTBEHHBIX M MYHHUIIUITAIBHBIX YCIYT B
aneKTpoHHOU dopmey (nanee — ECUA), u cBeeHHi, OImyOIMKOBaHHBIX Ha ExuHOM
IopTalie, B 4aCTH, Kacarouleics cBeleHn, oTcyTcTByronmx B ECUA;

BO3MOXHOCTh BEPHYTBhCS Ha JIIO00M M3 ATAmoB 3allOJHEHHUS AJIEKTPOHHOMN
dbopmeI 3ampoca (3asBieHus1) 6e3 moTepu paHee BBEACHHON WH(POPMAIINU;

BO3MOXKHOCTB JOCTYyIa 3asBUTENs HA EQMHBIN mopTan K paHee MolaHHbIM UM
3arnpocaM (3asBJICHUSIM) B TEUEHUE HE MEHEEe OJHOro roja, a TaKKe YacTHYHO
c(hopMHUpPOBaHHBIX 3aIIPOCOB (3asBJICHUI) — B TEUCHHUE HE MEHEe 3 MeCsIIIeB.

CdopmupoBaHHBIA U MOANMUCAHHBIN 3aNIPOC (3asSBICHUE), B TOM YUCIIE UHBIC
JIOKYMEHTBI, HEOOXOAMMBbIE [UIsl MPEeNOCTaBICHUS MYHHUIMNAIbHOW YCIYTH,
HaNpaBIISAIOTCS B YIOJHOMOYEHHBIN OopraH nocpeactsoM Ennnoro noprana.

41. VYHONMHOMOYEHHBIM opraH oOecreyrMBaeT TMPHEM JIOKyMEHTOB,
HEOOXOJUMBIX JUIsI TPEIOCTABICHHUS MYHUIIMITAIILHON YCIyTrd, W PETHCTPAIUIO
3amnpoca (3asBiaeHus) 6€3 HeoOXOAUMOCTH MOBTOPHOTO MPEACTABICHUS 3asiBUTETIEM
TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

[IpenocraBneHne MyHHUITUTIAIBHON YCIIYTH HAYMHAETCS ¢ MOMEHTA MIpuemMa u
pEerucTpaIuu yroJHOMOYCHHBIM OPTaHOM JIEKTPOHHBIX TOKYMEHTOB, HEOOXOUMBIX
JUTSI IPEI0CTaBIEHUS! MyHUIIMITAJIbHOM YCIYTH.

[Tpu monmydeHuu 3ampoca B MEKTPOHHOU (hOpME B aBTOMATUYECKOM PEIKUME
OCyIIECTBIsIETCS  (DOPMATHO-IOTUYECKHA KOHTPOJb  3ampoca ©  3asBUTEIIO
coo0111aeTcs MPUCBOEHHBIN 3apOCy B ANIEKTPOHHOU (pOopMe YHUKAJIbHBIN HOMEp, IO
KOTOPOMY B COOTBETCTBYIOIIEM pasjene EnuHoro moprana 3asBUTENO0 Oyaer
npezcTaBieHa HH(OPMAIHS O XOZ€ BBHIIOTHEHUS YKa3aHHOTO 3aIpoca.
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42. Pe3ynbrar npeaocTaBlIeHUs MYHULIMIAIBHON YCIYI'M 3asBUTENb IO €ro
BBIOOpPY BIIpaBe MOJIYYUTh B TEUEHHE CPOKA JIEUCTBUS pe3yibTara MpeJoCTaBICHUS
MYHHUIMIAIBHON YCIIyTH:

B (opMe DJIEKTPOHHOIO JIOKyMEHTa, IOJMUCAHHOIO YIOJHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JIMIIOM C  MCIHOJb30BAaHUEM YCWJIEHHOM KBalM(pUIMPOBAHHOMN
ANEKTPOHHOW MOIINCH;

Ha OyMa)XHOM HOCHTEJE, MOATBEPKIAIOIIEM COAEPKaHUE AIEKTPOHHOTO
JIOKYMEHTA, HallPaBJIE€HHOTO YIIOJTHOMOYEHHBIM OPTaHOM.

43. Ilpu npenocTaBIe€HUHM MYHHUIMIAIBHON YCIYrHM B 3JEKTPOHHOM (opme
3asIBUTEIIIO HANIPABJISETCS yBEIOMIICHUE:

0 IpHUEME M pErucTpauuu 3ampoca (3asBI€HHS), B TOM YHUCIE U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUUISl IPEJOCTABICHHUSI MYHULIMIIAIbHON YCIIYTH;

0 HayaJje NpoUeaypbl IPEAOCTABICHUS MYHULUIIAIIBHON YCIIYTH;

00 OKOHYaHMM TPEJOCTaBICHHS  MYHULUUOAIBHOM  yciayru  J1ubo
MOTHBHPOBAaHHOM OTKa3€ B IpUEMeE 3arpoca (3asBICHMS) U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEA0CTABIECHUS MyHUIIUIIAJIBHON YCIYyTH;

0  pe3ylbraTax  pacCMOTPEHHs  JOKYMEHTOB, HEOOXOOUMBIX IS
IIPEIOCTABICHNS] MYHULIUIIAJbHOW YCIIYTH;

O BO3MOXKHOCTH IIOJYYUTH PE3YJAbTAaT NPEIOCTABICHUS MYHULMUIIAIBHON

YCIIYTH.

4. ®opMBbI KOHTPOJISA
3a MPeAoCTABJICHHEM MYHHIIUNIAJIBHON yCJIyIH

ITopsinok ocyIecTBICHUS TEKYIIEro KOHTPOJIst 32 COOII0ieHHeM
U MCIIOJHEHUEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JTHIAMHU I10JIOKEHU I
aJMUHUCTPATHBHOIO PeriaMeHTAa U MHBIX HOPMATUBHBIX NIPABOBbIX
aKTOB, YCTAHABJIHMBAKOUIUX TPeOOBAHUS K MPEI0CTABICHHIO
MYHUIUNIAJIBHON YCJIYI'H, TAKAKE IPUHATHEM UMM PeLIeHu

44. Texymuid KOHTPOJb 3a COOJIOACHHUEM U WCIIOJHEHHEM ITOJOXKEHUN
HACTOAIIETO aJIMUHUCTPATUBHOTO pEIrVlaMeHTa M WHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTAHABIIUBAIOIIUX TPEOOBAHUS K IPEAOCTABICHUIO MYHHUITUTIATLHOMN YCITYTH,
a TaKKe pelIeHUM, MPUHSTHIX (OCYIIECTBISIEMBIX ) OTBETCTBEHHBIMHU JOJIKHOCTHBIMU
JUIAMH B XOJ€ MPEIOCTABICHUS MYHUIUIAIBHONW YCIYTd, OCYIIECTBISETCA
HAYaJbHUKOM YIIOJTHOMOUEHHOTO OpTaHa, JIM0O0 JIUIIOM €T0 3aMEeIIA0IINM.

IHopsaoK U NEPHUOAUYHOCTH OCYLIECTBICHHS IIAHOBBIX
Y BHEIIAHOBBIX IIPOBEPOK MOJHOTHI M KAa4€CTBA NPeA0CTABJICHHUS
MYHHUIMIIAJIBHON YCIYTH, NOPAIOK U (GOPMBI KOHTPOJISA 32 IOJHOTOH
U Ka4eCTBOM NPeA0CTABICHUA MYHUIIUNIAJIBLHON YCIyrd

45. IlnaHoBBIE MPOBEPKH TMOJHOTBI M  KayecTBa IPEAOCTABICHUS
MYHHUIMTAIBHON YCIYTH NPOBOJSATCSA HA4aJIbHUKOM YIIOJTHOMOYEHHOTO OpraHa Jnbo
JIMLIOM, €TO 3aMEIIAIOIINM.

[lepnonnyHOCT NMPOBEACHUS IUIAHOBBIX IMPOBEPOK ITOJHOTHI M KadecTBa
[PEAOCTABICHUS MYHULMIIAJIBHOW YCIYI'M YCTAaHABIUMBACTCS B COOTBETCTBUM C
pelleHreM HadaJdbHUKa YIOJTHOMOYEHHOTO OpraHa 100 JHIa, ero 3aMelaoLiero.
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BHemnnaHoBele  NPOBEpPKM  TOJHOTBI M KayecTBa  NPEAOCTaBICHUS
MYHHUIMIAIBHOHN YCIIYTH NPOBOJASATCSA HAYAIbHUKOM YIIOJTHOMOUYEHHOTO OpraHa, J1n0o
JMIIOM, €T0 3aMEIIalollUM, Ha OCHOBAaHUHU JKajo0 3asBHUTENEH Ha PELICHMs WIN
neiictBus (0e3aeiicTBrEe) TOMKHOCTHBIX JIML YIOJTHOMOYEHHOIO OpraHa, IpUHATHIE
WJIM OCYILECTBIIEHHBIE B XOZI€ MPEA0CTABIECHUS MYHUIIUIIAIBHON YCIYTH.

B cnyuae npoBeaeHMs BHEIUIAHOBOM MPOBEPKU MO KOHKPETHOMY OOpaIEHUIO
3asBUTEINSI, OOPATUBIIEMYCS 3asiBUTEIIO HAIpaBisieTcsl HHGOpMAIUs O pe3yabTraTax
IPOBEPKH, MPOBEIACHHON MO OOpAlEHHI0 M O Mepax, MPHUHATHIX B OTHOIICHUU
BUHOBHBIX JIMII.

[1naHoBBIE M BHEIJIAHOBBIE ITPOBEPKU MOJHOTHI U KaueCTBa MPEI0CTaBICHUS
MYHUIUTAIBHON YCIYT'H OCYIIECTBISIFOTCS B CpOK He Oonee 20 (aBanuaTH) JHEH co
JTHSI IPUHSTHSL pEIIEHHS O IPOBEIECHUU IIPOBEPKU.

Pe3ynprarsl npoBepku O0QOPMIISIIOTCS B BHUJIE aKTa, B KOTOPOM OTMEYarOTCs
BBISIBIIGHHBIE HEIOCTATKU U YKa3bIBAIOTCS MPEAJIOKEHUS [0 UX YCTPAHEHUIO.

AKT MOANUCHIBAETCS JIMLIAMHU, YYaCTBYIOIIMMU B IIPOBEICHUH ITPOBEPKHU.

1o pe3ynbTaTam npoBeeHUs MPOBEPOK MOJTHOTHI U Ka4€CTBA MPEA0CTABICHUS
MYHULIUOAIBHOM yCIyrd, B Ciy4ae BBIABICHHS HapylIEHUH NpaB 3asBUTENIEH
BUHOBHBIC JIMI]a TPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHozAarenbcTBoM Poccuiickoit denepanun.

OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOT0 OPraHa
3a pelieHus U JAeicTBUA (Oe3nelicTBHE), MPUHUMaeMble (0CylIeCTBIsIeMbIe)
HMH B X0/1e NIPeI0CTABJICHUSI MyHHIMNIAJIbHON YCIYTH

46. JIoJKHOCTHBIE JIMLIA YIIOJHOMOYEHHOTO OpraHa HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu 3a
pemienust U AeiicTBus (Oe3neHCTBUsSA), MPUHUMaeMble (OCYLIECTBISIEMbIE) B XOJ€
IPEIOCTaBICHNS] MYHULIUIIAJbHOW YCIIYTH.

B cooTtBerctBUM co crarbeil 9.6 3akoHa XaHTbI-MaHCUHCKOTO aBTOHOMHOIO
okpyra - HOrper ot 11.06.2010 Nel02-03 «0O06 aaMHUHUCTPATHUBHBIX
NPaBOHAPYIIECHUSIX» JOJDKHOCTHBIE JIMIA YIMOJHOMOYEHHOTO OpraHa, paOOTHUKU
M®I] HecyT aAMUHHUCTPATUBHYK) OTBETCTBEHHOCTH 3a HApyLICHUE HACTOSIIErO
aJMUHHUCTPATUBHOTO PEIIAMEHTA, BbIPAa3UBIIEECs B HAPYIIEHUU CPOKA PETUCTPALIUU
3ampoca  3asBUTENsSI O IPEAOCTABICHUM MYHULMIIAJBHOM  YCIYI'HM, CpOKa
IIPEIOCTABICHNUS] MYHULIUIIAJILHOM YCIIYT'H, B HEPABOMEPHBIX OTKa3ax B IPUEME y
3asBUTEN JOKYMEHTOB, MPEAYCMOTPEHHBIX JUISl IPEJOCTABICHNUS MYHULUMIAIbHON
YCIIYTHU, TPEJOCTaBICHUM MYHHUIMIAIBHON YCIYTH, WCIPAaBICHUM JOMYIICHHBIX
OTIEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3YJbTATe MPEAOCTABICHUS MYHHIIUIATHHON
YCIYyTH JOKYMEHTaxX JMOO HapyIIEHWH YCTAaHOBJICHHOTO CPOKa OCYIIECTBICHUS
TaKMX WCIIPABJICHUM, B MPEBBIIICHUH MAKCUMAJIBHOTO CPOKa OXKHMJIAHUS B O4Yepeau
IpU NoJjaue 3anpoca 0 MyHUIIUNATIBHOM YCIIyTH, @ paBHO IIPU MOJIYY€HHUH pe3ylibTaTa
IPEIOCTaBICHNS] MYHULIUIIAJIBHOM YCIYTH (32 UCKIIOYEHUEM CpOKa MOAAYM 3a1poca
B M®II), B HapymieHn# TpeOOBaHUN K MOMEIEHUSM, B KOTOPBIX MPEI0CTABIISAETCS
MYHMIIMIAJIbHASA yCIyra, K 3al1y OKHIAaHUS, MECTaM JJisl 3alOJIHEHUs! 3aIpOCOB O
MYHUIIUTIAIBHON yciyre, HH()OPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3alOJTHEHUs
U TIepedyHeM JOKYMEHTOB, HEOOXOOUMBIX IJISl MPEAOCTaBICHUS MYHHIIUIAIHHON
yCIIyTH (32 UCKIIIOYEHHEM TpeOOBaHMM, yCTaHOBIIEHHBIX K nomelieHusm MOLI).


consultantplus://offline/ref=EF8A3CAD85ED4AA75CB04C6976049BA4EF22D38EF5DE343BC1EE282D880DCA1A58FB5D006A322DB184B7A0749B08814C4041CEF8E53943EB3C019399C3dEF
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IHopsinok u ¢popMBbI KOHTPOJISA 32 PEeAOCTABJIEHHEM MYHUIUNIAJIbHOMI
YCJIYTH €O CTOPOHBI I'PAKIaH, MX 00beIUHEHUI U OPraHu3auuil

47. KoHTpOJb 3a UCIOJHEHHEM aJMHUHUCTPATUBHBIX MpOLEAYyp IO
MPEAOCTABICHUIO MYHUIIUITAIBHONW YCIYTH CO CTOPOHBI TPaXKJIaH, UX 00beAMHEHUN
OpraHu3aIil OCYIIECTBIIAECTCS C UCIIOIB30BAHUEM COOTBETCTBRYIOIIEH HH(OpMAIUH,
pasMeriaeMoii Ha OQUIIMAIBLHOM CcalTe, a TaKke C HCIOJb30BaHUEM ajpeca
AJIEKTPOHHOU TIOYTHI YIOJHOMOYEHHOTO OpraHa, B ()OopMe MUCHMEHHBIX M YCTHBIX
oOparieHu#t B aapec AMUHUCTparuu ropoja KoraisiMa, yroTHOMOYEHHOTO OpraHa.

5. locyneOnblii (BHeCY1eOHBbIIT) MOPAIOK 00:KAJTIOBAHUS PelIeHU
U aeiicTBuii (0e31eiicTBYS) YIIOJTHOMOYEHHOT0 OPTraHa, J0JKHOCTHBIX
JIMI] 1 MYHHIMIAJBbHBIX cayxkamux, MPOIL, padornukoB M®@PI]

48. 3asBUTENH MMEET MPaBO Ha JocyneOHoe (BHecylaeOHOe) obOxanoBaHUE
neiictBuil (Oe3nelCTBUS) M pEHICHWM, NPUHATHIX (OCYLIECTBISEMBIX) B XOAE
IPEJOCTABICHHS] MyHUIIMIIAJIbHON YCIYTH.

49. Ilpeamerom ocyneOHOro (BHECYeOHOT0) 00KaTOBaHUS MOTYT SIBJISTHCS
nevctBust (0e3MeHCTBUS) YIOJIHOMOUYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIHII,
MYHHUIIMIAIBHBIX CIYKAIUX, MPEAOCTABIAIOIINX MyHUIMNAIbHYIO yeiyry, M®I,
pabotHrkoB M®II, a Takke NpUHUMAaEMble UMHU PEIICHUS B XOAE MPEJOCTABICHUS
MYHULUIAIBHOMN YCIIYTH.

3asiBUTEINb, PaBa U 3aKOHHbIE MHTEPECHI KOTOPOTO HApyIIEHbI, UMEET MPaBO
00paTuThes ¢ KanoOoH, B TOM YHCIIE B CIEYIONIUX CIydasx:

a) HapylIEHUE CPOKa pPErucTpaluy 3arpoca 3asBUTENsS O NPEJOCTaBICHHUU
MYHHUIMTAIBHON yCITyTH, KOMIUIEKCHOTO 3aIpoca;

0) HapyIIeHUE CpOKa MPEOCTABICHUS MyHUITUTIAILHON yCiIyru. B ykazanHoM
ciydae pocyneoHoe (BHeCyIeOHOe) 00)KaIOBaHHUE 3asBUTEIIEM PEIICHUH U ISHCTBUI
(6e3neiictBuss) MOIL], paborHuka M®I] Bo3MokHO B ciydae, eciu Ha MOI],
penieHus 1 AeiictBus (6e3aeicTBIE) KOTOPOro 00XKaNyOTCs, BO3JI0kKeHa (DYHKIUS 10
MPEJOCTABICHUIO COOTBETCTBYIOLIEH MYHHMIIMIIAIBHON YCIYTH B MOJHOM OObEeME B
COOTBETCTBUH C MYHULIUIIAJIBLHBIM IIPABOBBIM aKTOM ropoja KoraisiMa;

B) TpeOoBaHME Yy 3asgBUTENS JOKYMEHTOB WM uHpoOpMauuu Jubo
OCYUIECTBJICHUS JCUCTBHUM, MpEACTABICHUE WU OCYLIECTBICHUE KOTOPBHIX HE
IIPEAYCMOTPEHO HOPMAaTWBHBIMU MNpaBoBbIMU akTamMu Pocculickon ®enepauuu,
HOPMATHUBHBIMM INPABOBBIMHM aKTaMu XaHTbI-MAaHCUICKOTO aBTOHOMHOI'O OKpyra -
KOrppl, MyHMIMMANbHBIMUM TPaBOBBIMH  akTaMu ropoaa Korameima, s
IIPEeIOCTaBIEHNUS] MYHULIUIIAJbHON YCIIYTH;

I) OTKa3 B NpuUéMe JOKYMEHTOB, NMPEACTABICHUE KOTOPBIX MPETYCMOTPEHO
HOpPMaTHBHBIMH TpaBOBbIMU akTamu Poccuiickoin ®denepanuv, HOPMaTHUBHBIMU
MPaBOBbIMU aKTaMH XaHTbI-MaHCHIICKOTO aBTOHOMHOro okpyra - HOrpsl,
MYHHUIMIAJIBHBIMU NPAaBOBBIMU akTamu ropoja Korameima, mjig mpenocTaBieHHs
MYHUIMIAIBHON YCIIyTH, Y 3asIBUTEIS;

1) 0TKa3 B IPEIOCTaBICHUN MYHUIIUIAIBHON YCIYTH, €CIIM OCHOBaHMSI OTKa3a
HE IPeyCMOTPEHBI (hesiepaIbHBIMU 3aKOHAMU U IPUHITHIMHU B COOTBETCTBHH C HUIMU
VHBIMI HOPMATHBHBIMHU IIPaBOBbIMU akTamu Poccuiickonn ®denepanuu, 3aKOHaAMH U
WHBIMH HOPMAaTHUBHBIMU IPAaBOBBIMU akTaMH XaHTbl-MaHCHHCKOTO aBTOHOMHOIO
okpyra - HOrpsl, MyHUIUMNAJIbHBIMU IPaBOBBIMU akTamMu ropoga Koraneiva. B



25

yKa3aHHOM ciiy4yae JocynaeOoHoe (BHeCcyaeOHoe) 00xKaToBaHUE 3asBUTENIEM pelIeHUN
u nevcteuit (0e3neiictBus) MOLI, pabornuka M®IL] BO3MOXHO B ciiy4yae, €clid Ha
MOII, pemerus u aeicTBUs (Oe31eMCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA
GYHKIMS TO MPEJOCTABICHUIO COOTBETCTBYIONIEH MYHUIIMIAIBHOW YCIYTH B
MOJTHOM OOBEME B COOTBETCTBHHM C MYHUIIMIIAIBHBIM IPABOBBIM aKTOM TOpOia
Koramnpima;

€) 3aTpe0oBaHMe C 3asIBUTEIIS MPHU NMPEAOCTABICHUU MYHHUIIUIIAIBHON YCIIyTH
IUIaThl, HE MPEeIyCMOTPEHHOW HOpPMAaTHBHBIMU NPaBOBBIMU akTamMu Poccuiickoii
denepauyy, HOPMATHUBHBIMM  IPAaBOBBIMM  aKTaMH  XaHThI-MaHCHICKOTO
aBTOHOMHOTO OKpyra - HOrpel, MyHHIMNAIbHBIMH TPABOBBIMU aKTaMH TOpoja
Korampima;

) OTKa3 YHOJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHOro muna, ML,
pabotHuka MOIL] B wucnpaBieHUU JOMYLIEHHBIX HWMH OIEYAaTOK M OIIHOOK B
BBIJIAHHBIX B PE3YNAbTaTe MPEIOCTaBICHUS MYHUIIUIAIBHON YCIYrd JOKyMEHTaXxX
1160 HapyIIeHWEe YCTAHOBIEHHOTO CPOKA TaKMX UCIpaBlIeHUd. B ykazaHHOM ciyyae
nocyneOHoe (BHecyneOHOE) OOKalloBaHHME 3asBUTENIEM PEIICHUH U JIeHCTBUIMA
(6e3meiicTBuss) MO®IL], paborHmka MO®IL] BO3MOXXHO B ciydae, eciu Ha MOII,
pelieHus u AecTBus (6e3/1eicTBIE) KOTOPOTO 00XKATYIOTCS, BO3JI0kKEeHa (DYHKITHS 10
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIUITAIIBHONW YCIYTH B MOJTHOM OObEME B
COOTBETCTBUY C MYHHIIMITAJILHBIM IPABOBBIM aKkTOM Toponaa Koramsima,

3) HapyIICHHE CpOKa WM TOpSAJKa BbIIA4M JOKYMEHTOB IO pe3yjibraTaM
MPEIOCTaBICHHS] MYHUIIUTIATLHOU YCIIYTH;

M) TPUOCTAHOBIICHHE TMPEAOCTABICHUS MYHUIMINAIBHOW YCIYTH, €Clu
OCHOBaHHMsI TPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBbI (enepalbHBIMU 3aKOHAMH U
NPUHITHIMA B COOTBETCTBHM C HUMU HWHBIMA HOPMATHBHBIMHU NMPABOBBIMH aKTaMH
Poccwuiickoii deneparuu, 3akOHAMH U UHBIMH HOPMATHBHBIMHU TIPABOBBIMU aKTaMU
XaHTbI-MaHCHICKOTO aBTOHOMHOTI'O OKpyra - FOrpsl, MyHHIIMNIaIbHBIMU IPABOBBIMU
akramu rtopona Korameima. B ykazaHHOM ciydae gocyneOHoe (BHecymaeOHOE)
oOxasloBaHUE 3assBUTENIEM pelleHuid u neiictBuil (6e3netictBus) MOLI, paboTHuka
MOI] Bo3moxkHO B ciydae, ecinu Ha M®II, pemenus u nevictBus (6e3neiicTBre)
KOTOpPOTO  OOXKanmyroTCs,  BO3JIO)KeHa  (YHKIUS 1O  MPEIOCTaBICHUIO
COOTBETCTBYIOIIECH MYHHUIIUIAIBHON YCIYyTd B TMOJHOM OOBbEME B COOTBETCTBHH C
MYHHIIMITAIEHBIM TIPaBOBBIM akToM ropojaa Koraneima;

K) TpeOOBaHME y 3asBUTENS MPHU MPEAOCTABICHUH MYHUIIMIAIBHOW YCIyTH
JIOKYMEHTOB MJIU WH(POPMAIUHU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTHh KOTOPHIX HE
YKa3bIBAJIHNCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL  TIPEJOCTaBI€HUS MYHHUIMNAIBHON YCIyrd, Jub0 B MPEIOCTaBICHUU
MYHHIIUITAIEHON YCIIYTH, 32 UCKIIOYCHUEM CITy4aeB, MPEAyCMOTPEHHBIX MTYHKTOM 4
yactu 1 crarbm 7 ®enepanpHoro 3axkoHa Ne210-®3. B ykazaHHOM crhydae
nocynebHoe (BHecyneOHOE) oOKaJloBaHHME 3asBUTENIEM PEIICHUH U JIEHCTBUIMA
(6e3meiictBuss) MO®I], padorHuka MO®I] Bo3MoxHO B ciyudae, ecnu Ha MOII,
pereHus 1 AeicTBus (0e31eHCTBIE) KOTOPOTO 0OXKATYIOTCSI, BO3JI0KEHA (PYHKITUS 1O
MIPEIOCTABICHUIO COOTBETCTBYIONICH MYHHUIIUTIAIBHON YCIYTH B MOJIHOM O00BEME B
COOTBETCTBUY C MYHHIIMITAJILHBIM MPABOBBIM aKTOM Topojaa Koranmeima.

50. JKamobGa Mmoxer ObITH MOJaHAa B MHUCBMEHHOW (QopMme Ha OyMaxHOM
HOCHTEIIE, B TOM YUCJIE TIPU JTUIHOM IIpUEME 3asBUTEIS, HAPABIIEHA 110 1T0YTE, WIH
B 3JIEKTPOHHOM BHJIE€ C UCMOJIb30BaHUEM HH(POPMAIIIOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu «VHTEpHET» MOCPENCTBOM OQPHUIIMAIBHOIO caiiTa AJIMHMHHMCTpPALMU Topoja
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Koranbeima (www.admkogalym.ru), 0oHUIIUATIBEHOTO caira MOI]
(http://mfc.admhmao.ru/), Enunoro W PErHOHAIBHOTO MOPTAJIOB
(www.gosuslugi.ru) (3a HCKIIOUCHHEM JKaJIo0 Ha pelmeHus | JIeHCTBUS
(6e3neiicTBre) MOIL] u ero pabOTHUKOB), MopTana (eaepanbHON TOCYIapCTBEHHON
MH(OPMALIMOHHOW  CHCTEMbI,  oOecledyuBarolmeil  mpouecc  J10CyneOHOTo
(BHECYIEOHOTO) 00XKaTOBAaHUS PEIICHUM U JeUCTBUM (0€31eHCTBUSI), COBEPILIEHHBIX
IpU TPEIOCTAaBICHUN MYHUIUINAIBHBIX YCIYr OpraHaMu, MPeJOCTaBISIIONUMU
MYHHUIMTAIbHBIE YCIYTH, WX JODKHOCTHBIMHM JIUIAMH, MYHUIIUNAIEHBIMU
cyxamumu (do.gosuslugi.ru) (3a UCKIIOYEHUEM kKajlo0 Ha PEIICHUS U JEUCTBUS
(6e3neiicTBre) MOIL] 1 ero pabOTHUKOB).

51. 3asBuTENH B KaI00€ YKa3bIBAET CIEAYIONIYIO0 HH(OpMALIHIO:

a) HAMMEHOBAaHUE YIIOJHOMOYEHHOI'O OpraHa, ero JI0JKHOCTHOTO JIULa, JTH00
MyHUIIUNAIBHOTO ciyxkamiero, M®Il, ero pykoBomutens u (uiau) paOOTHUKA,
penieHus u aeicTBus (06e3nencTBre) KOTOPBIX 00KATYIOTCS;

0) damunuto, uMsi, OTYECTBO (MOCIIEIHEE - IPU HAJTMYNUU), CBEJCHHUS O MECTE
KUTEJIbCTBA 3aABUTENSA - (PU3UUECKOTO JIMIA JINOO0 HAUMEHOBAaHHE, CBEJICHUS O MECTE
HAXOXKJCHUS 3asBUTENS - IOPUIUYECKOTO JUIa, a Takke HoMep (HoMepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHOW MOUTHI (MPU HAIWYUH) U
MOYTOBBIN apecC, MO KOTOPBIM JIOJKEH ObITh HAIIPaBJIeH OTBET 3asBUTEIIO;

B) cBeJeHUS 00 OOKalyeMbIX peleHusIX Hu AeHcTBUsIX (Oe31eiCTBUN)
YIIOJTHOMOYEHHOTO OpTaHa, €ro JOHKHOCTHOTO JIHMIA, JUOO MYHHUIIUNAIBLHOTO
cyxariero, M®II, paboranka M®ILI;

) A0BOJIbI, HA OCHOBaHUHU KOTOPBIX 3asBUTENIb HE COMIACEH C PELICHUEM U
neiictBuem (0Oe3neicTBUEM) YIIOJTHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHOTO JIUIIA,
b0 MyHUIUNaIbHOTO ciyxaiero, M®ILI, paboranka MO®ILI. 3asBuTenemM Moryr
OBITH TPENICTABJICHBI JOKYMEHTH (MPU HAJIMYWUU), TMOATBEPIKAAIONINE TOBOJIBI
3asgBUTEIIS, TU00 X KOITHH.

52. B cnyuae mojauu »*ajno0bl MPU JTHYHOM MpUEME 3asBUTEITh TPEICTABISET
JOKYMEHT, yIOCTOBEPSAIOUIMN €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepanumu.

Eciu xamoba momaercs depe3 TMPEACTABUTEN  3asBUTENSA, TaKkKe
MPEACTABISAETCA JAOKYMEHT, MOATBEPKIAIOIINI IMMOTHOMOYMS HAa OCYIIECTBICHUE
JEUCTBUM OT UMEHHU 3asBUTENS. B KauecTBe TaKOro JOKYMEHTa MOXET OBITh:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
deneparuyl TOBEPEHHOCTD (11 PU3UIECKUX JIUIT);

0) odopmieHHasT B COOTBETCTBHHM C 3aKOHONATENbCTBOM Poccuiickoit
®denepaliiil JOBEPEHHOCTh, 3aBEpEHHAs MeYaThio 3asiBUTEINS (MPU HATMYUM TI€UaTH )
U TIOANHCAHHAS PYKOBOIUTEIIEM 3asBUTENS] WU  YINOJIHOMOYCHHBIM JTHM
PYKOBOAUTENIEM JIULIOM (U1l FOPUANYECKUX JIUIT);

B) KOMHMS peUIeHUS O Ha3HaueHWHW wuiaum o0 wu30panum aubO0 mpHKasza o
Ha3HAYeHUH (PU3NYECKOTO JIMIA HA JOJKHOCTb, B COOTBETCTBUU C KOTOPBIM TaKOE
¢usnyeckoe MO 00MaAaeT MPaBOM JEHCTBOBAaTH OT HMMEHM 3asBUTENs Oe3
JIOBEPEHHOCTH.

53. Ilpuém >xamo® B MNHUCbMEHHOH (OpME OCYIIECTBISETCS OTIEIOM
JICIIONPOU3BOACTBA U PAOOTHI ¢ OOpaIICHUSIMHU TPaXKJIaH AJMUHHUCTPAIUUA TOPOAa
Koraneima, M®II.

Bpemsi nmpuéma xano0 MOKHO COBHAAAaTh CO BPEMEHEM IMPEI0CTaBICHUS
MYHHIIMTAIBHBIX YCIIYT.


http://www.admkogalym.ru/
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[Ipu monade xanoObl B ANEKTPOHHOM BHUE TOKYMEHTHI, OATBEPKIAI0IINE
MOJJHOMOYHS HA OCYUIECTBJIECHHME JICHCTBUI OT MMEHM 3asIBUTENS, MOTYT OBIThH
npescTaBieHbl B (hOpMe DIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOMN
MOMANUCHIO, BHUJ KOTOPOM MPEIyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoi
@enepannuy, NpU 3TOM JOKYMEHT, YIOCTOBEPSAIOIIMN JMYHOCTH 3asBUTENSI, HE
TpeOyercs.

54. OcHoBaHuMeM Jid Hayana MOPOUEAYpbl 0CyneOHOTO (BHECYAeOHOTO)
oOkaJloBaHUSI SABIIAECTCA TMOCTYIUIEHHWE >KajoObl B AJIMUHUCTpAIMIO Topoaa
Koransima, M®I].

55. Kano6a Ha nericTBus (0e31€MCTBHUSA), pEeIICHHS, TPUHATHIC CIISITUATIICTOM
YIOJHOMOYEHHOTO OPraHa, OTBETCTBEHHOI'O 3a IMPEJOCTABICHUE MYHULHUIAIBHON
YCIIYT'M pACCMaTpHUBAECTCs HAYAIbHUKOM YIIOJIJHOMOYEHHOTO OPTaHa.

XKanoba Ha pemieHus, IPUHATHIE HAaYaJIbHUKOM YIOJIHOMOYEHHOIO OpraHa,
paccMaTpuBaeTcs 3aMecTUTeNneM IaBbl ropoaa KoraibiMa, KypHpyHOIIUM
COOTBETCTBYIOIIYIO chepy NesTeTbHOCTH.

IIpn orcyrcTBum 3amectutens ImaBbl ropoga KorameiMa, Kypupyromero
COOTBETCTBYIOIYIO cepy AesTENbHOCTH, kKajlo0a paccMaTpruBaeTcs IJaBoi ropoaa
Koraneima, a B mepuoja €ro OTCYTCTBUSL — MHBIM BBICIIUM JOJIKHOCTHBIM JIMIIOM,
MCIIOJIHSIOIMM €ro 00sI3aHHOCTH.

Kanoba wna pemenus u geictBus (Oe3meiictBue) padborHuka MOI]
paccmarpuBaeTcss ero pykoBoauteneM. JKamo6a Ha pemieHUS U JICUCTBHUS
(6e3meiictBue) M®I[ b0 ero pyKoBOAUTENS paccMaTpUBaeTCs IaBOM Topoja
Koraneiva, a B meproa €ro OTCYTCTBUSL — MHBIM BBICIIUM JOJDKHOCTHBIM JIMIIOM,
UCTIOJTHSIOIIIUM €T0 00513aHHOCTH.

56. XKanoba nHa pemienuss U aercTBusi (Oe37€CTBUE) YIOIHOMOYEHHOTO
OpraHa, €ro JOJDKHOCTHBIX JIML, MYHUIMIAJIBHBIX CIYXKalllUX, IPEJ0CTABISIOMINX
MYHMIMIAJIbHBIE YCIYyTd MOXeT ObITh mojaHa 3asButenem uepe3 MOILL. Ilpu
MOCTYTIUICHHH Kajio0bs1 M®I] obecrieunBaet ee nepenaqy B A AMUHUCTPAIIAIO TOpoJia
KoransiMa B TMOpAJKE M CPOKH, KOTOpPBIE YCTAHOBJIEHBI COIVIAIIEHUEM O
B3auMoneicTBuu mexay MOIL[ u Angmunuctpanueit ropona Koraneima (manee -
COIVIallIEHUE O B3aWMOJICHCTBHUHM), HO HE MO3/IHEE CIIeIYIOIIEro pabovero AHs cO THS
MOCTYTUICHHS JKaIOO0BI.

B cnyuae, ecnu xanoba mojaHa 3asBUTENEM B OpraH, MPeloCTaBISIOLIUN
MyHULMNAIBHbIE yciayrd, MO®PIL[ B KOMIETEHIIMIO KOTOPOTrO HE BXOOUT €€
paccMOTpeHHe, TO B Te4eHue 3 pabounx JHEH Co AHS PETUCTPAIMH TAKOW >Kajio0bI
OHa HaIlpaBJsIETCS B YINOJIHOMOYEHHBIE Ha €€ paccMoTpenue opraH, M®II, o yem
3asBUTENb UH(POPMHUpYETCS B MUCbMEHHOHN (hopMme.

[Ipu 3TOM CPOK pacCMOTPEHHUS >KaJoObl UCUUCIAETCS CO THS PErucTpanuu
TaKOH >KaI00bI B yIIOJIHOMOYEHHOM Ha €€ pACCMOTPEHHE OpraHe, Ipea0CTaBISIoIEeM
MyHULUNIAIbHbIE yeiuyru, ML,

57. 7KanoGa mouIeKUT perUCTpaLMK HE MO3HEe CIeAYIONIEero padbouero aHs
co HsA €€ MOCTYIUICHUSI U pacCMaTpHUBaeTCs B TeueHHue 15 paboumx qHe co qHs ee
perucTpanuy, a B Cly4ae OO0KaJOBaHMsI OTKa3a YIOJHOMOYEHHOIO Oprasa,
JOJKHOCTHOTO JIMIIA YIIOJIHOMO4YEeHHOro opraHa, M®L, pabotHuka M®IL] B mpueme
JOKYMEHTOB Yy 3asBUTEJNSI TUOO B MCIIPABICHUH JIOMYIIEHHBIX OMEYaTOK U OUIHOOK
WIH B cllydyae 00KajoBaHMs 3asiBUTEJIEM HapyLIEHHs] YCTAHOBJIEHHOTO CPOKA TaKHUX
UCIIPABIIEHUN — B T€UEHHE 5 pabouuX JTHEH CO JTHS €€ perucTpaluu.
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58. Ilo pe3ynbraTaM paccMOTpPEHHS *KajaoObl B COOTBETCTBUU C YacTbiO 7
cratbu  11.2 ®enepanbHoro 3akoHa Ne210-d3 mnpuHumaeTcss peuieHue o0
YIOBJIETBOPEHUH Kano0bl 1100 00 OTKa3e B €€ YOBIECTBOPCHHH.

[Ipu ynOBIETBOPEHUHU >KaOOBI JIUIO, YIOJIHOMOYEHHOE Ha PacCMOTpPEHHUE
&Kano0 B COOTBETCTBHUM C ITYHKTOM 55 aAMUHHUCTPAaTUBHOTO PETJIaMEHTa IPUHUMAET
MCYEPIBIBAIOIINE MEPHI [0 YCTPAHEHUIO BBISIBICHHBIX HApYIIEHUH, B TOM YHUCIIE MO
BbIJIa4ye 3asBUTENIO pe3yJibTaTa MYHUIIUINAIBLHON YyCIyru, He TMo3gHee 5 pabodymnx
IHEN CO JHS NMPUHATHSA PELICHUs, €CIM NMHOE HE YCTAHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanum.

B cayuyae npusHanus >xanoObl MOAJieXKallel YIOBIETBOPEHHUIO B OTBETE
3asIBUTEITIO J1aeTCsl MH(OPMAIIUS O IEUCTBUSIX, OCYIIECTBISEMBIX YIIOTHOMOYEHHBIM
opranoM, M®II, B iensix He3aMeIJIUTENILHOTO YCTPAHEHNUS BBISIBICHHBIX HAPYILICHUN
IpU OKa3aHWM MYHULIMNAIBHOM YCIYI'M, a TakKe NPUHOCATCS HW3BUHEHHS 3a
JIOCTaBIICHHBbIE HEYJ00CTBA U yKa3bIBaeTCsl MH(GOPMAIIUS O TalbHEHIITNX JEHCTBUSX,
KOTOpPbIE HEOOXOIMMO COBEPIIUTH 3aSBUTENIO B LESIX MOTYyUYEHUSI MYHUIIUTIATBLHOM
YCIIYTH.

B cnyyae mpusHaHus kaoObl HE MOJJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEII0 JIAIOTCS apryMEHTUPOBAHHBIE PA3bsICHEHUS O NPUYMHAX MPUHATOTO
pelIeHHUs, a TakKe HHPOpMAIUs O MOPsIIKE 00KaJIOBAHUSI IPUHATOTO PEIICHHUS.

59. OTBeT no pe3ynbraraM pacCMOTPEHUS JKAIO0BI HAMIPABIISIETCS 3aIBUTEITIO
He TI03/IHEee JHS, CIEAYIOIIEro 3a JHEM MPUHSATHS PEIlIeHUs, B TUCbMEHHON dopMe U
TI0 €T0 KEJIAHUIO B AJIEKTPOHHOM (opme.

B otBeTe no pe3ynbraTamM paccMOTPEHUS Kal00bl YKa3bIBAIOTCS:

— HavVMEHOBAaHUE OpPraHa, NPEJOCTABISIIOLIETO MYHULUIAIBHYIO YCIYTY,
M®II, paccMmoTpeBIIero >xanody, AOKHOCTh, (pamuivs, WMs, OTY4eCTBO (IpH
HAJIMYUH) €r0 JOJHKHOCTHOTO JIMIA, MPUHSBIIETO pelIeHne 1o xaiobe;

— HOMep, Jara, MECTO TMPUHATUS pEeIIEeHUs, BKIIOYas CBEACHUS O
JNOJDKHOCTHOM JIMILIE, MYHULHNAIBHOM CIIY)KallleM, PEIICHUE WIM JIEUCTBUE
(Ge3nelicTBHE) KOTOPOTO 0OXKATYETCS;

— (amunus, ums, 0TYECTBO (IIPU HAJTMYUM) UM HAMMEHOBAHUE 3asIBUTEIS;
OCHOBAHMSI JIJIsl IPUHATHSA PEIICHUS I10 Kaio0e;

— MPHUHSATOE M0 Kajo0e pelIeHue;

— B cllyyae eciM jkajo0a Mpu3HaHa OOOCHOBAaHHOW — CPOKH yCTpPaHEHHUS
BBISIBJICHHBIX HapylI€HUWH, B TOM YHCJIE CPOK IMPEAOCTABICHUS pe3ylbTaTa
MYHULUIIAJIBHOW YCIIYTH;

— CBEJICHUS O MOPsJIKEe 00XKaT0BaHUS IPUHATOTO IO Kajo0e peleHusl.

[TuceMeHHBIN OTBET MO pe3ylbTaTaM pacCMOTPEHUS Kaa00bl opopmiisieTcs Ha
oduIaIbHOM OJIaHKE YIOJTHOMOUYEHHOTO opraHa, M®I[ u moanuceIBaeTCs JIUIIOM,
YIOJHOMOUYEHHBIM Ha PAacCMOTpPEHHE 3>KajoObl, B COOTBETCTBHUHM C IYHKTOM 55
aJIMUHUCTPATUBHOTO PEIlaMeHTa.

60. VcuepnbiBaromyii nepeyeHb OCHOBAHUM I OTKa3a B YIOBJIETBOPEHUU
’Kaso0bl U CIIy4aeB, B KOTOPBIX OTBET Ha Kajno0y He JaéTcs:

1) JUI0, YTOJIHOMOYEHHOE HA PAacCMOTpPEHHE KaloO B COOTBETCTBUU C
MYHKTOM 55 aJMHHHCTPAaTUBHOTO pEIIAMEHTAa OTKa3bIBae€T B Y/IOBJIETBOPEHUU
KaJ00BbI B CIEYIOLINX CIyYasx:

— HaJu4Me BCTYIHMBILETO B 3aKOHHYIO CHIIY peUIeHHs Cyaa, apOUTPakHOTO
CyJia 1o >kajo0e O TOM ke MPEeAMETE U MO TeM K€ OCHOBAHUSIM,;


consultantplus://offline/ref=CBC1598DD9E5B985B4730BE48974B53C20C64DF14400FCDF8DE729673C6A18A90CBB616ED236IEG
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— Mojava >KajoObl JIMIIOM, IOJIHOMOYHSI KOTOPOTO HE MOJITBEPXKIEHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOaTenbcTBOM Poccuiickon denepanny;

— HaJu4Me pelIeHus MO kajnole, MPUHATOrO paHee B OTHOLIEHHM TOTO K€
3asBUTEIISA U TIO TOMY K€ MPEAMETY 3Kaio0bI.

2) 10, YMOJHOMOUYEHHOE Ha PAcCMOTPEHHE JKalo0 B COOTBETCTBHH C
IYHKTOM 55 aJMUHUCTPATUBHOIO pPEINIAMEHTa OCTAaBJISET kaloOy Oe3 oTBeTa B
CIIEIYIOIINX CIIydasix:

— Hajmu4he B KajnoOe HEIEeH3ypHBIX JHUO0 OCKOPOUTENBHBIX BBIPAKEHUIA,
yIrpo3 KHU3HHU, 3I0POBbI0 U UMYILECTBY JODKHOCTHOTO JIMIIA, pAa0OTHHKA, a TaKXKe
YJIEHOB €ro ceMbdu (C COOOIIEHHWEM 3asBUTEINI0, HAMPaBUBIIEMY KaloOy, O
HEJOMYCTUMOCTH 3JI0yNOTPEOIEHUS IPABOM);

— TEKCT MUCHhMEHHOM kajlo0bl He MOAAETCsl MPOUYTCHUIO (32 UCKITIOUEHUEM
ciiy4aeB, Korga (gamimidsg U TMOYTOBBIA ajJpec MOIJAIOTCS MPOYTEHHUI0, O YeM B
TEUEHWE CEMM JHEH CO JHSA perucrpauuu oOpalieHHsl COOOIIAeTCs 3asiBUTEINIO,
HaIPaBHUBIIEMY 5KaJlo0y).

61. B cinydae ycTaHOBIEHHMS B XOJI€ WJIHM IO pe3ylIbTaraM pPacCMOTPEHHS
XKanoObl TNPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPABOHAPYLIEHUS  WJIU
NPECTYIUICHHSI JIUIIO0, YIIOJIHOMOYEHHOE Ha PACCMOTPEHHE Kajlo0 B COOTBETCTBUU C
MYHKTOM 55 aJIMUHUCTPAaTUBHOIO pEIIAaMEHTa, HE3aMEIJIUTEIbHO HAIMpaBIISAET
COOTBETCTBYIOIINE MaTepHaibl B OPraHbl MPOKYpPaTypHI.

Bce pemenus, peiictBus (0Oe3leWCTBUS) YHNOJTHOMOYEHHOTO OpraHa,
JIOJDKHOCTHOTO JIMIAa YIOJHOMOYEHHOTO OpraHa, MYHUIHUIAIBHOIO CIYXKalllero,
MO®II, paborHrka M®I] 3assBUTEIH BIIpaBE OCIIOPUTH B CYACOHOM MOPSIKE.

62. Undopmanus o nopsake MojJaun U pacCMOTPEHHS KaJloObl pa3MeniaeTcs
Ha UH(POPMAIIMOHHOM CTEH/]IE B MECTE MPEAOCTABICHNS MyHUIIMITAILHON YCIYTH U B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «VHTepHET» Ha OQUIHATEHOM
caiite, ENTMHOM M pErnOHajJbHOM IOpTaJIax.
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[Ipunoxenue

K QJIMUHACTPAaTUBHOMY PEIJIAMEHTY
MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH
«IIpenocraBieHrne apXuBHBIX CIPABOK,

APXUBHBIX BBIIMCOK, KOITAM APXHUBHBIX JOKYMEHTOB)

3ASIBJIEHUE
0 Bbl1a4ye apXHBHOH CIPABKH, AaDXMBHOM BBINNMCKH, APXHBHOI KOINH

(HauMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJICHHS, KOTOPOMY aIpECOBAHO 3asBIICHHE)

1. | ®amunms, uMs, OTYECTBO (ITOCIIEAHEE — IIPU HATUYUN)
JMIIa, 3alpallvBaoero HHPopMaluo, 1100 MoIHoe
HAaUMEHOBaHUE IOPUIUYECKOTO JIMLA (15 JIULL,
3anpammBaIIUX HHPOPMAIIKIO O IPYTOM JIUIIE)

2. | ®ammnus, UMs, OTYECTBO (Bce M3MeHeHHs (hamunmy,
UMEHH, 0TYECTBA), 1aTa POXKACHUS JIUIA, O KOTOPOM
3arpammnBaeTcs: HHpOpMaIHst

3. | OTHoOLIEHHE K JIUILY, O KOTOPOM 3alpaliiBaeTCs
uHopMaIus (U1 3aKOHHOTO TPEACTABUTES 3asBUTEIISN)
4. | IlouToBbIit anpec 3asBUTES 1711 HAPABJICHUS apXUBHON
CIIPAaBKH, apXUBHOM BBINIMCKHU, aPXUBHON KOIUU,
AIIEKTPOHHBIN afipec (MocieHee — MPU HATUYUN ), HOMEP
tenedoHa

5. | Llenp 3asBIeHUs

6. | [lepedyeHp 3anmpammBaeMbIX CBEICHUN, HX
XPOHOJIOTUYECKUE PAMKH:

0 TPYIOBOM CTake (Ha3BaHUE OpPTraHU3allNH,
BEJIOMCTBEHHAs! IO/UMHEHHOCTh OpraHU3aluy, Ha3BaHUE
HACEJIEHHOTO MYHKTA, TOJIKHOCTb);

O JIbFOTHOM TPYZIOBOM CTAXKE;

0 3apaboTHOI 1IaTe;

00 OTITyCKe M0 X0y 3a peOeHKOM;

0 CeBEpHOM HaJ0aBKeE;

0 paboTe B MECTHOCTH, INPUPABHEHHOW K pailloHam

Kpaiinero Cesepa;

0 NIEpEMMEHOBAaHUY OPTraHU3ALNN;

HUHOE
MecTo 1 crioco0 BbIJIaul OTBETA Ha 3asiBICHHUE
7. | (ynomHoMoueHHBIH oprad uan M®II, TMYHO UK TOYTO)

Nudopmanus o mNEpcOHAIBbHBIX JAaHHBIX XpaHUTCS M 0OpabaTbiBaeTCs
C COONIOIGHHEM POCCHUHCKOTO 3aKOHOAATENbCTBA O TEPCOHANBHBIX JaHHBIX.
3anonHAg aHHOE 3asBieHHE, BbI naete cormmacue Ha 0OpabOTKY MEPCOHATBHBIX
JTAHHBIX.

« » 20 L. Bx. Ne

(Tmoamuck 3asABUTEI) (moanuch crienuanucTa
YIOJHOMOYEHHOTO OpTaHa)



